REPUBLIC OF THE PHILIPPINES
Department of Science and Technology
Philippine Atmospheric, Geophysical and

Astronomical Services Administration (PAGASA)
PAGASA Science Garden, BIR Road, Diliman, Quezon City 1100

PAGASA BIDS AND AWARDS COMMITTEE (PAGASA-BAC)

CHECKLIST OF REQUIREMENTS

(DIRECT CONTRACTING - GOODS)

Title of Project
Reference : _P.R. No. i
ABC :

Date of Evaluation

Name of Bidder

ENVELOPE NO.1: ELIGIBILITY AND TECHNICAL COMPONENTS

PLEASE SUBMIT THE FOLLOWING DOCUMENTS IN_TRIPLICATE COPIES, ARRANGED IN ORDER, WITH
LABEL AND DULY TABBED, AND USING ONLY THE PRESCRIBED BIDDING FORMS:

. ELIGIBILITY REQUIREMENTS

DESCRIPTION TAB
A. COMPANY PROFILE A
B. CLASS “A” DOCUMENTS *
LEGAL DOCUMENTS
b PhilGEPS Registration Certificate (Platinum Category) B
* For foreign bidders, the foregoing documents may be substituted by the appropriate
equivalent documents in English.
FINANCIAL DOCUMENTS
el Income / Business Tax Return for FY 2019 C
Il. TECHNICAL REQUIREMENTS
DESCRIPTION TAB
(o Bid Security A
FORM OF SECURITY AMOUNT
V(Equal to Percentage of the ABC)
e Cash or cashier's/manager’s check issued by a Universal or 2% £

Commercial Bank; OR,

e Bank Draft/Guarantee or an Irrevocable Letter of Credit issued
by a Universal or Commercial Ban; Provided, however, that it
shall be confirmed or authenticated by a Universal or
Commercial Bank, if issued by a foreign bank

* Surety bond callable upon demand accompanied by a| = 5%
certification by the Insurance Commission that the surety or
insurance company is authorized to issue such instruments

*  Bid Securing Declaration (GPPB Resolution No. 03-212)

Conformity with the Technical Specifications as specified in the Terms of Reference (TOR).

o
e

Schedule of Requirements stating the complete schedule of delivery of each item/lot/project. Bidders must
submit the duly filled-up Form, attached in the bidding documents as Section 6.
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REPUBLIC OF THE PHILIPPINES
Department of Science and Technology
Philippine Atmospheric, Geophysical and

Astronomical Services Administration (PAGASA)
PAGASA Science Garden, BIR Road, Diliman, Quezon City 1100

ENVELOPE NO. 2: FINANCIAL COMPONENT

PLEASE SUBMIT THE FOLLOWING DOCUMENTS IN_TRIPLICATE COPIES, ARRANGED IN ORDER, WITH
LABEL AND DULY TABBED, AND USING ONLY THE PRESCRIBED BIDDING FORMS:

lll. FINANCIAL REQUIREMENTS

DESCRIPTION TAB

Financial Bid Form;

U0 0

Detailed Cost Breakdown ara-Bil-ei-Quantities- B

Digital Copy of Statement of Compliance (Section 7. Technical Component); the detailed cost
breakdown; and, bill of quantities of Goods/Services being offered.

NOTE: Additional Instructions:

a)

e)

REMARKS:

ALL PAGES of the ORIGINAL COPY of the bidder's Financial Proposal shall likewise be countersigned by the
Bidder or his/her duly authorized representative. The countersignature must appear at the lower right portion of each
of the pages in the bidding documents submitted using any color of pen except BLACK. To determine the bidder's
compliance to said specific requirement, the duplicate copies, i.e., Copy 1 & 2, must be the exact replica of
the Original Copy submitted. . \

Bidders shall complete the appropriate Price Schedules included herein, stating the unit prices, total price per item, the
total amount and the expected countries of origin of the Goods to be supplied under this Project.

Bidders shall include in the detailed cost breakdown the rates and prices for all items/components of the Goods
and/or Services described in the Bill of Quantities, including cost of all applicable taxes, such as, but not limited to, the
Value Added Tax (VAT), income tax, local taxes, and other fiscal levies and duties. Bids not addressing or providing

all of the required items in the Bidding Documents including, where applicable, Bill of Quantities, shall be considered
non-responsive and, thus, automatically disqualified. o

Use only the prescribed forms as provided in the bidding documents without any alterations to their format and no
substitute form shall be accepted. Unless otherwise stated in the BDS, use of substitute forms shall be a ground for
outright rejection of the bidder's document.

ANY MISSING or UNSIGNED or NOT COUNTERSIGNED DOCUMENT or NON-COMPLIANCE IN THE ABOVE-
MENTIONED CHECKLIST AND INSTRUCTIONS SHALL BE A GROUND FOR OUTRIGHT DISQUALIFICATION
USING THE NON-DISCRETIONARY “PASS/FAIL” CRITERIA.

These additional requirements and instructions shall form part of the Instructions to Bidders.

[ ]1PASS [ ]FAIL Checked by:

BAC Member
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