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FREEDOM OF INFORMATION
IMPLEMENTING DETAILS

SECTION 1: OVERVIEW

1. Purpose: The purpose of this PAGASA Freedom of lnformation (FOl) Manual is
to provide the process to guide and assist the PAGASA in dealing with requests of
information received under Executive Order (EO) No. 2, Series of 2016 on FOl.
(Annex "B")

2. Structure of the Manual: This Manual shall set out the rules and procedures to
be followed by the PAGASA, herein referred to as the Agency, when a request for
access to information is received. The Agency Head/Administrator is responsible
for all actions carried out under this Manual and may delegate this responsibility to
his designated representative. The Agency Head/Administrator may delegate a
specific officer to act as the Decision Maker (DM) and shall have overall
responsibility for the initial decision on FOI requests, (i.e. to decide whether to
release all the records, partially release the records or deny access).

3. Coverage of the Manual: The Manual shall cover all requests for information
directed to the PAGASA.

4. FOI Receiving Officer: There shall be a designated FOI Receiving Officer (FRO).
The FRO shall preferably come either from the Public Assistance Ofilce,
lnformation Office, Records Office or its equivalent of the Agency.

The functions of the FRO shall include receiving, on behalf of the PAGASA, all
requests for information; forward the same to the appropriate office who has
custody of the records; monitor all FOI requests and appeals; provide assistance
to the FOI Decision Maker (DM); provide assistance and support to the public and
staff with regard to FOI; compile statistical information as required (FOl Reports);
and, conduct initial evaluation of the request and advise the requesting party
whether the request will be forwarded to the FOI Decision Maker for further
evaluation, or deny the request based on:

a. That the form is incomplete; or
b. The infonnation is already disclosed in the PAGASA Official Website or

at www. paqasa. dost. qov. oh.
c. The information is not within the PAGASA or can be found with another

government agency;
d. lnvalid request or not counted as FOI request; and,
e. The request is identical or substantially similar request from another

requesting party whose request has been previously denied by the
Agency.

5. FOI Champion: The FOI Champion is the Head of the Agency. The functions of
the FOI Champion shall include the following:
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a. Oversee the implementation and compliance of the agency in the FOI Program;
b. Supervise, Iead, direct, and administer the creation and operation of an FOI

Team of the PAGASA;
c. Represent the PAGASA on various boards/commissions/committees/ and task

forces dealing with FOI policy matters; and
d. Perform other functions as necessary in the exigency of service.

6. FOR Decision Maker (FDM): The Agency Head/Administrator shall designate the
respective heads of the offices in the PAGASA CO to act as the AGENCY FDM for
Technical Data and for non-technical documents, who shall conduct the inltial
evaluation of the request for information and provide initial decision on whether to
grant or deny or pailally deny the req uest based on the following:

a. The PAGASA does not have the information requested;
b. The information requested contains sensitive personal information

protected by the Data Privacy Adof 2012',
c. The information requested falls under the list of exceptions to EO No.

2, s.2016;
d. The request is identical or substantially similar request from the same

requesting party whose request has already been previously granted
or denied by the DOST-PAGASA; or

e. Vexatious requests.

7. Central Appeals and Review Committee (CARC). The Agency
Head/Administrator shall constitute an Appeals and Review Committee. The
Committee shall be composed of the following:

Chairperson : Deputy Administrator for Administration and Engineering
Services

Members Deputy Administrator for Operations and Services
Deputy Administrator for Research and Development
Representative from PAGASA Weathermen Employees
Association (PWEA)

The Committee shall receive, review, evaluate, and assess the appeal of a
requesting party in case of denial or partial denial by the FDM. The Committee
shall submit its recommendation to the Office of the Administrator for consideration.

8. Final Appeal: The Agency Head/Administrator shall decide on all appeals of the
requesting party upon the recommendation of the Appeals and Review Committee.

SECTION 2. GLOSSARY OF TERMS

1. ADMINISTRATIVE FOI APPEAL. An independent review of the initial
determination made in response to a FOI request. Requesting parties who
are dissatisfied with the response made on their initial request have a right
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2. ANNUAL FOI REPORT. A report to be filed each year with the Presidential
Communications Operations Office (PCOO) by all government agencies
detailing the administration of the FOl. Annual FOI Reports contain detailed
statistics on the number of FOI requests and appeals received, processed,
and pending at each government office.

3. CONSULTATION. When a government office locates a record that
contains information of interest to another office, it will ask the views of that
other agency on the disclosability of the records before any final
determination is made. This process is called a "consultation".

4. EXCEPTIONS. lnformation that should not be released and disclosed in
response to a FOI request because they are protected by the Constitution,
laws or jurisprudence.

5. FREEDOM OF INFORMATION (FOl). The Executive Branch recognizes
the right of the people to information on matters of public concern, and
adopts and implements a policy of full public disclosure of all its
transactions involving public interest, subject to the procedures and
limitations provided in Executive Order No. 2. This right is indispensable to
the exercise of the right of the people and their organizations to effective
and reasonable participation at all levels of social, political and economic
decision-making.

6. FOI CONTACT. The name, address and phone number at each
government officc where you czln make a FOI request.

7. FOI REQUEST. A written request submitted to a government office
personally or by email asking for records on any topic. A FOI request can
generally be made by any Filipino to any government office.

8. FOI REGEIVING OFFICE. The primary contact at each agency where the
requesting party can call and ask questions about the FOI process or the
pending FOI request.

L FREQUENTLY REQUESTED INFORMATION. lnfo released in response
to a FOI request that the agency determines have become or are likely to
become the subject of subsequent requests for substantially the same
records.

11. FULL GRANT. When a government offic€ is able to disclose all records in
full in response to a FOI request.
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to appeal that initial determination to an office within the agency, which will
then cpnduct an independent review.

10. FULL DENIAL. When the Agency cannot release any records in response
to a FOI request, because, for example, the requested information is
exempt from disclosure in its entirety or no records responsive to the
request could be located.



13. INFORMATION OF DISCLOSURE. lnformation promoting the awareness
and understanding of policies, programs, activities, rules or revisions
affecting the public, government agencies, and the community and
economy. lt also includes information encouraging familiarity with the
general operations, thrusts, and programs of the government. ln line with
the concept of proactive disclosure and open data, these types of
information can already be posted to government websites, such as
data.gov.ph, without need for written requests from the public.

14.MULTI-TRACK PROCESSING. A system that divides incoming FOI
requests according to their complexity so that simple requests requiring
relatively minimal review are placed in one processing track and more
complex requests are placed in one or more other tracks. Requests granted
expedited processing are placed in yet another track. Requests in each
track are processed on a first in/first out basis.

15. OFFICIAL RECORD/S. Shall refer to information produced or received by
a public officer or employee, or by a government office in an official capacity
or pursuant to a public function or duty.

16.OPEN DATA. Refers to publicly available data structured in a way that
enables the data to be fully discoverable and useable by end users.

17. PARTIAL GRANT/PARTIAL DENIAL. When a government office is able
to disclose portions of the records in response to a FOI request, but must
deny other portions of the request.

IS.PEND|NG REQUEST OR PENDING APPEAL. An FOI request or
administrative appeal for which a government office has not yet taken final
action in all respects. lt captures anything that is open at a given time
including requests that are well within the statutory response time.

19. PERFECTED REQUEST. A FOI request, which reasonably describes the
records, sought and is made in accordance with the government office's
regulations.

2O.PERSONAL INFORMATION. Shall refer to any information, whether
recorded in a material form or not, from which the identity of an individual
is apparent or can be reasonably and directly ascertained by the entity
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12. INFORMATION. Shall mean any records, documents, papers, reports,
letters, contracts, minutes and transcripts of official meetings, maps, books,
photographs, data, research materials, films, sound and video recording,
magnetic or other tapes, electronic data, computer stored data, any other
like or similar data or materials recorded, stored or archived in whatever
format, whether offline or online, which are made, received, or kept in or
under the control and custody of any government office pursuant to law,
executive order, and rules and regulations or in connection with the
performance or transaction of official business by any government office.



PAGASA Freedom of lnformation People's Manual
2025 Edition

holding the information, or when put together with other information would
directly and certainly identify an individual.

2I.PROACT|VE DISCLOSURE. lnformation made publicly available by
government agencies without waiting for a specific FOI request.
Government agencies now post on their websites a vast amount of material
concerning their functions and mission.

22.PROCESSED REQUEST OR PROCESSED APPEAL. The number of
requests or appeals where the agency has completed its work and sent a
final response to the requester.

24. PUBLIC SERVICE CONTRACTOR. Shall be defined as a private entity
that has dealing, contract, or a transaction of whatever form or kind with
the government or a government agency or office that utilizes public funds.

25.RECEIVED REQUEST OR RECEIVEO APPEAL. An FOI request or
administrative appeal that an agency has received within a fiscal year.

26. REFERRAL. When a government office locates a record that originated
with, or is of othenivise primary interest to another agency, it will fonrard
that record to the other agency to proe€ss the record and to provide the
final determination directly to the requester. The process is called a
"referral".

27. SENSITIVE PERSONAL INFORMATION. As defined in the Data Privacy
Ad of 2012, shall refer to personal information:

28. SIMPLE REQUEST. A FOI request that an agency anticipates will involve
a small volume of material or which will be able to be processed relatively
quickly.
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23. PUBLIC RECORDS. Shall include information required by laws, executive
orders, rules or regulations to be entered, kept, and made publicly available
by a government office.

a. About an individual race, ethnic origin, marital status, age, color, and
religious philosophical or political affiliations;

b. About an individual health, education, genetic or sexual life of a person,
or to any proceedings for any offense committed or alleged to have
committed by such person, the disposal of such proceedings or the
sentence of any court in such proceedings;

c. lssued by government agencies peculiar to an individual which includes,
but not limited to, social security numbers, previous or current health
records, licenses or its denials, suspension or revocation, and tax
returns; and

d. Specifically established by an executive order or an act of Congress to
be kept classified.
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29. www.data.qov. ph. The Open Data website that serves as the
government's comprehensive portal for all public government data that is
searchable, understandable, and accessible.

30. www.foi.oov.oh. The website that serves as the government's
comprehensive FOI website for all information on the FOl. Among many
other features, eFOl.gov.ph provides a central resource for the public to
understand the FOl, to locate records that are already available online, and
to leam how to make a request for information that is not yet publicly
available. eFOl.gov.ph also promotes agency accountability for the
administration of the FOI by graphically displaying the detailed statistics
contained in Annual FOI Reports, so that they can be compared by agency
and over time.

SECTION 3. PROMOTION OF OPENNESS IN GOVERNMENT

1. Duty to Publish lnformation. The Agency shall regularly publish, print and
disseminate at no cost to the public and in an accessible form, in conjunction
with Republic Act No. 11032, or Ease of Doing Business and Efficient
Government Services Delivery Act of 2018, and through their website timely,
true, accurate and updated key information including, but not limited to:

2. Accessibility of Language and Form. The Agency shall endeavor to translate
key information into major Filipino languages and present them in popular form
and means.

3. Keeping of Records. The Agency shall create and/or maintain in appropriate
formats, accurate and reasonably complete documentation or records, policies,
transactions, decisions, resolutions, enactments, actions, procedures,
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a. A description of its mandate, structure, functions, duties and decision-
making processes;

b. A description of the frontline services it delivers and the procedure and
length of time by which they may be availed of;

c. The names of its key officials, their powers, functions and
responsibilities, and their profiles and curriculum vitae;

d. Work programs, development plans, investment plans, projects,
performance targets and accomplishments, and budgets, revenue
allotments and expenditures;

e. lmportant rules and regulations, orders or decisions;
f. Current and important database and statistics that it generates;
g. Bidding processes and requirements; and
h. Mechanisms or procedures by which the public may participate in or

othemise influence the formulation of policy or the exercise of its
powers.



operations, activities, communications and documents received or filed with
them and the generated or collected.

SECTION 4. PROTECTION OF PRIVACY

While providing for access to information, the Agency shall afford full protection
to a person's right to privacy, as follows:

a. The PAGASA shall ensure that personal information, particularly
sensitive personal information, in its custody or under its control is
disclosed only as permitted by existing laws;

b. The PAGASA shall protect personal information in its custody or under
its control by making reasonable security arrangements against
unauthorized access, leaks or premature disclosure;

c. The FRO, FDM, or any employee or official who has access, whether
authorized or unauthorized, to personal information in the custody of the
PAGASA, shall not disclose that information except as authorized by
existing laws.

lf the FDM considers that any of all of the information sought should not be released
in full or in part, the FDM should review guidance available in the inventory of
exceptions to the EO and apply as appropriate.

Guidelines on redaction and extraction (ANNEX M) can be used to balance the
disclosure of information with the protection of personal information when a document
v/ill be disclosed. Redaction is the process of ensuring that sensitive information is
unreadable before disclosing to the requesting party. On the other hand, extraction is
the proe€ss of separating/isolating specific information from a set of data.

SECTION 5. STANDARD PROCEDURE

(See Annex "E" for flowchart)

a. The FOI Receiving Officer (FRO) shall receive the request for information
from the requesting party and checked compliance of the following
requirements:

The request must be in writing (legible, if handwriften),
The request shall state the name and contac't information of the
requesting party, as well as provide valid proof of identification or
authorization;
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1. Receipt of Request for lnformation.



iii. The request shall reasonably describe the information requested
or contains information sufficient to identify the record/s
requested; and

iv. The request must clearly and categorically state the reason/s for,
or purpose of, the request for information. (see Annex "F")

The request can be made through email, provided that the requesting party
shall attach in the email a scanned copy of the FOI application request, and
a copy of a duly recognized government lD with photo.

b. ln case the requesting party is unable to make a written request, because
of illiteracy or due to being a person with disability, he or she may make an
oral request, and the FRO shall reduce it in writing.

c. The request shall be stamped received by the FRO, indicating the date and
time of the receipt of the written request, and the name, rank, title and
position of the public officer who actually received it, with a corresponding
signature and a copy, furnished to the requesting party. ln case of email
requests, the email shall be printed out and shall follow the procedure
mentioned above, and be acknowledged by electronic mail. The FRO shall
input the details of the request on the Request Tracking System and
allocate a reference number.

d. The PAGASA must respond to the requests promptly, within the fifteenth
(15) working day following the date of receipt of the request. A working day
is any day other than a Saturday, Sunday or a day which is declared a
national public holiday in the Philippines. ln computing for the period, Art.
13 of the New Civil Code shall be observed.

The date of receipt of the request will be either:

i. The day on which the request is physically or electronically delivered
to the government office, or directly into the email inbox of a member
of staff; or

ii. lf the government office has asked the requesting party for further
details to identify and locate the requested information, the date on
which the necessary clarification is received.

An exception to this will be where the request has been emailed to an

absent member of staff, and this has generated an 'out of office' message

with instructions on how to re-direct the message to another contact. Where

this is the case, the date of receipt will be the day the request arrives in the
inbox of that contact.

Should the requested information need further details to identify or locate'

then the 15 working days will commence the day after it receives the

required clarification from the requesting party.
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2. lnitial Evaluation. After receipt of the request for information, the FRO shall
evaluate the contents of the request. The FOI officer should initially evaluate if
the request is valid, such as but not limited to the following:

a. The request is made under the EO NO. 2, s.2016;
b. The records sought are likely to be within the custody of the government

office;
c. The request is not vexatious; and
d. Unreasonable subsequent identical or substantially similar request.

2.1 Request relating to more than one office under the PAGASA: lf a
request for information is received which requires to be complied with,
of different offices, the FRO shall fonivard such request to the said office
concerned and ensure that it is well coordinated and monitor its
compliance. The FRO shall also clear with the respective FROs of such
offices that they will only provide the specific information that relates to
their offices.

2.2 Requested information is not in the custody of the PAGASA or any
of its offices: lf the requested information is not in the custody of the
PAGASA or any of its offices, following referral and discussions with the
FDM, the FRO shall undertake the following steps:

. lf the records requested refer to another government officr, the
request will be immediately transferred to such appropriate
department office through the most expeditious manner and the
transferring office must inform the requesting party that the
information is not held within the 't 5 working day limit. The 15 working
day requirement for the receiving offices commences the day after it
receives the request.

ii. lf the records refer to an office not within the coverage of E.O. No. 2,

the requesting party shall be advised accordingly and provided with
the contact details of that office, if known.

2.3 Requested information is already posted and available online:
Should the information being requested is already posted and publicly
available in theAgencywebsite, data.gov.ph orfoi.gov.ph, the FRO shall
inform the requesting party of the said fact and provide them the website
link where the information is posted.

3. Transmittal of request by the FRO to the FDM: After receipt of the request
for information, the FRO shall evaluate the information being requested, and
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2.4 Requested information is substantially similar or identical to the
previous request: Should the requested information be substantially
similar or identical to a previous request by the same requester, the
request shall be denied. However, the FRO shall inform the applicant of
the reason of such denial.



notify the FDM of such request. The copy of the request shall be fonrarded to
FDM within one (1) day from receipt of the written request. The FRO shall
record the date, time and name of the FDM who received the request in a record
book with the corresponding signature of acknowledgement of receipt of the
request.

4. Role of FDM in processing the request: Upon receipt of the request for
information from the FRO, the FDM shall assess and clarify the request if
necessary. He or she shall make all necessary steps to locate and retrieve the
information requested. The FDM shall ensure that the complete information
requested be submitted to the FRO within 10 days upon receipt of such request.

The FRO shall note of the date and time of receipt of the information from the
FDM and report to the Administrator or his designated representative, in case
the submission is beyond the 10-day period.

lf the FDM needs further details to identify or locate the information, he shall,
through the FRO, seek clarification from the requesting party. The clarification
shall stop the running of the 15 working day period and will commence the day
after it receives the required clarification from the requesting party.

lf the FDM determines that a record contains information of interest to another
office, the FDM shall consult with the agency concerned on the disclosability of
the records before making any final determination.

5. Role of FRO to transmit the information to the requesting party: Upon
receipt of the requested information from the FDM, the FRO shall collate and
ensure that the information is complete. He shall attach a cover/transmittal letter
signed by Agency/Head or his designated representative concerned and
ensure the transmittal of such to the requesting party within 15 working days
upon receipt of the request for information.

6. Request for an Extension of Time: lf the information requested requires
extensive search of the government's office records facilities, examination of
voluminous records, the orcurrence of fortuitous events or other analogous
cases, the FDM should inform the FRO.

The FRO shall inform the requesting party of the extension, setting forth the
reasons for such extension. ln no case shall extension exceed twenty (20)
working days on top ofthe mandated fifteen (15) working days to act on the
request, unless exceptional circumstances warrant a longer period.

7 Awaiting Clarification: Should the requested information require further
details to conclude resolution, the FRO shall advise the requesting party and
request for additional information needed to clarify the FOI request. The 15-

working day period will commence the day after it receives the required
clarification from the requesting part. lf no clarification is received from the
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requesting party after sixty (60) calendar days, the request shall be deemed as
"closed" and no further action needed on the part of the agency.

8.1 Approval of Request: ln case of approval, the FRO shall ensure that
all records that have been retrieved and considered be checked for
possible exemptions, prior to actual release. The FRO shall prepare the
letter or email informing the requesting party within the prescribed period
that the request was granted and be directed to pay the applicable fees,
if any.

8.2 Denial of Request: ln case of denial of the request wholly or partially,
the FRO shall, within the prescribed period, notify the requesting party
of the denial in writing. The notice shall clearly set forth the ground or
grounds for denial and the circumstances on which the denial is based.
Failure to notify the requesting party of the action taken on the request
within the period herein provided shall be deemed a denial of the request
to information. All denials on FOI requests shall pass through the Office
of the Agency Head/Administrator or to his designated representative.

A person whose request for access to information has been denied may avail himself
of the remedy set forth below:

1. Administrative FOI Appeal to the PAGASA Central Appeals and Review
Committee: Provided, that the written appeal must be filed by the same
requesting party within fifteen (15) calendar days from the notice of denial or
from the lapse ofthe period to respond to the request.

a. Denial of a request may be appealed by filing a written appeal to the
PAGASA Central Appeals and Review Committee within ('15) calendar
days from the notice of denial or from the lapse of the period to respond
to the request.
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8. Notice of the Requesting Party of the Approval/Denial of the Request:
Once the FDM approved or denied the request, he shall immediately notify the
FRO who shall prepare the response to the requesting party either in writing or
by email. All actions on FOI requests, whether approval or denial, shall pass
through the Agency Administrator or his designated representative for final
approval.

SECTION 6. REMEDIES IN CASE OF DENIAL

b. The appeal shall be decided by the Agency Head/Administrator upon the
recpmmendation of the Review Committee within thirty (30) working days
from the filing of said written appeal. Failure to decide within the 30-day
period shall be deemed a denial of the appeal.



PAGASA Freedom of lnformation People's Manual
2025 Edition

2. Upon exhaustion of administrative FOI appeal remedies, the requesting party
may file the appropriate judicial in accordance with the Rules of Court.

SECTION 7. REQUEST TRACKING SYSTEM

The PAGASA shall establish a recording and tracking system to monitor the
status of all FOI requests for information received by it, using the prescribed computer-
based (excel) format or slmilar open and accessible formats.

SECTION 8. FEES

1 No request fee. The AGENCY shall not charge any fee for accepting requests
for access to information.

2. Reasonable Cost of Reproduction and Copying of the lnformation. The
FRO shall immediately notify the requesting party in case there shall be a
reproduction and copying fee in order to provide the information. Such fee shall
be the actual amount spent by the Agency in providing the information to the
requesting party. The schedule of fees shall be posted by the PAGASA.

3. Schedule of fees. PAGASA shall charge fees for requests in accordance with
the approved New Schedule of Fees for PAGASA products and services (see
Annex "G")

4. Exemption from Fees. The PAGASA may exempt any requesting party from
payment of fees, upon request stating the valid reason why such requesting
party shall not pay the fee.

SECTION 10. ADMINISTRATIVE LIABILITY

1. Non-compliance with FOl. Failure to comply with the provisions of this
Manual shall be grounded for the following administrative penalties:

a. 1"t Offense
b. 2nd Offense
c. 3'd Offense

Reprimand;
Suspension of one (1) to thirty (30) days; and
Dismissal from the service

2. Procedure. The Revised Rules on Administrative Cases in the Civil Service
shall be applicable in the disposition of cases under this Manual.
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3. Provisions for More Stringent Laurs, Rules and Regulations. Nothing in
this Manual shall be construed to derogate from any law, any rules, or
regulation prescribed by anybody or agency, which provides for more
stringent penalties.

Approved by:

lWw
NATHAI{|EL T. SERVANDO, Ph.D.
Adminis[rator
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ANNEX "A"

FOI FREQUENTLY ASKED QUESTIONS

lntroduction to FOI

1. What is FOI?

2. What is Executive Order No. 2 S. 2016?

Executive Order No. 2, s. 2016 is the enabling order for FOI EO 2, s. 2016
operationalizes in the Executive Branch the People's Constitutional right to
information. EO 2, s.20't 6 also provides the State policies to full public
disclosure and transparency in the public service. EO 2, s. 2016 was signed by
President Rodrigo Roa Duterle on July 23,2016.

Making a Request

3. Who can make an FOI request?

Any Filipino citizen can make an FOI Request. As a matter of policy,

requestors are required to present proof of identification.

4. What information can I ask for through FOI?

5. What agencies can we ask for informatlon?

An FOI request under EO 2 (s.2016) can be made before allgovernment offices
under the Executive Branch, including Government-Owned and/or -Controlled
Corporations (GOCCs) and State Universities and Colleges (SUCs).

FOI requests must be sent to the specific agency of interest, lo be received by

its respective Receiving Officer.

6. How do I make an FOI request?

lTlPage

Through Standard Paper-based Request Form:
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Freedom of lnformation (FOl) is the government's response to the call for
transparency and full public disclosure of information. FOI is a government
mechanism which allows Filipino citizens to request any information about the
government transactions and operations, provided that il shall not put into
jeopardy privacy and matters of national security. The FOI mechanism for the
Executive Branch is enabled via Executive Order No. 2, series of 2016.

lnformation, official records, public records, and documents and papers
pertaining to official acts, transactions or decisions, as well as to govemment
research data used as basis for policy development.



a. The Requesting Party shall fill out a request from and submit to the agency's
Receiving Officer. State full name and contact information, and provide a
copy of valid government-issued lD as proof of identity. Describe in detail
the information requested.

b. The Receiving Officer shall validate the request and logs it accordingly on
the FOI tracker or registry.

c. lf deemed necessary, the Receiving Ofiicer may clarify the request on the
same day it was filed, such as specifying the information requested, and
providing other assistance needed by the Requesting Party.

d. The request will be fonrvarded to the Decision Makerfor proper assessment.
The Decision Maker shall check if the agency holds the information
requested, if it is already accessible, or if the request is a repeat of any
previous request.

e. The request shall be foMarded to the officials involved to locale the
requested information.

f. Once all relevant information are retrieved, ofiicials will check if any
exemptions apply, and will recommend appropriate response to the
request.

g. The FDM will be the one to decide, all aclions whether to release or deny
the request. lf necessary, the head of the agency may provide clearance lo
the response.

h. The agency shall prepare the information for release, based on the desired
format of the Requesting party. lt shall be sent to the Requesting Party
depending on the receipt preference.

Like the Standard paper-based request form, requests made through the eFOl
portal will be automatically sent to the agencies concerned for immediate
processing.

Requesting party is required to create an eFOl account. Through this account,
the requestor will see a dashboard of all FOI requests made including the
resutts.

Requestors must log in to his/her eFOl account:

a. Clickthe Log-in bufton and enter the email address and password.

b. ln case the requestor is a new user, click the Sign-up button, and provide

the required information.
c. Once logged-in, the user will be directed to the Dashboard. The Dashboard

contains all the requests done by the account owner.
d. Click the 'Make a Request' button. Once clicked, the user may choose the

name of the agency.
e. Users will be directed to the Make a Requesl Page. Complete the required

fields. Once sent, the request will be fonvarded to the Receiving Officer of
the concemed agency.
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Through the eFOl Portal (www.foi.qov.ph):



f. The same process of clarification, retrieval, and approval of release applies
to the eFOl platform.

g. Once approved, the response will be posted to the useds Dashboard.

7. How much does it cost to make an FOI request?

There are no fees to make a request but the PAGASA may charge a
reasonable fee for necessary costs, including costs of printing, reproduction
and/or photocopying.

8. What will I receive in response to an FOI request?

Requesting party will be receiving a response either granting or denying the
request. lf the request is granted, requestor can expect to receive the
documents as an attachment, through the eFOl portal, email, or be requested
to collect the documents at the PAGASA. lf the request is denied, the PAGASA
will give an explanation on the grounds for the denial.

9. How long will it take before I get a response?

The standard processing time is fifteen (15) working days upon receipt of the
request. Under such circumstances, an agency will inform you of an extension,
which shall not be longer than twenty (20) working days.

10. What if I never get a response or my request is not granted or if I am not
satisfied with how the Agency handled my ROI request?

lf the Requesting party is not satisfied with the response or if the PAGASA fails
to provide a response within the required fifteen (15) working days, the
requestor may wriie an appeal letter to the Central Appeals and Review
Committee within fifteen (15) calendar days from the lapse of the required
response period. The appeal shall be decided within thirly (30) working days
by the Central Appeals and Review Committee.

lf all administered remedies are exhausted and no resolution is provided,

requestors may file the appropriate case in the proper courts in accordance
with the Rules of Court.
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BY THE PRESIDENT OF THE PHILIPPINES
EXECUTIVE ORDER NO. 02

OPf,RATIONALIZING IN THf, EXECUTIVE BRANCH TEE PEOPLE'S CONSTITUTIONAL
RIGHT TO INTORMATION AND THE STATE POLICIf,S TO FULL PUBLIC DISCLOSTIRE
AND TRANSPARENCY IN TEE PUBLIC SERVICE AND PRO\IDING GUIDELINES
THTREFOR

WHEREAS, pusuant to Section 28, Article II of the 1987 Constitution, the State adopts and

implernents a policy of full public disclosure ofall its transactions involving public interest, subject to
reasonable conditions prescribed by law;

WHEREAS, Section 7, Article III of the Constitution guarantees the right olthe people to information

on matters ofpublic concern;

WHEREAS, the incorporation of this right in the Constitution is a recognition of the fundamental role

of fiee and open exchange of information in a democracy, meant to enhance transparency and

accountability in government o{ficial acts, transactions, or decisions;

WHEREAS, the Executive Branch recognizes the urgent need to operationalize these Constitutional
provisions;

WHEREAS, the Presiden! under Section 17, Article VII of the Constitution, has conhol over all
executive AGENCYs, bureaus and offices, and the duty to ensue that the laws be faithfrrlly executed;

WHEREAS, the Data Privacy Act of 2012 (R.A. 10173), including its implementing Rules and

Regulations, shengthens the fimdamental human right ofprivary, ald of communication while ensuring

the free flow of information to promote innovation and growth;

NOW, THf,REFORE, I, RODRIGO ROA DUTERTE, President of the Philippines, by virtue of the

powers vested in me by the Constitution and existing laws, do hereby order:

SECTION 1. Definition. For the purpose of this Executive Order, the follo*ing terms shall mean

(a) "Information" shall mean any records, documents, papers, reports, letters, contracts, minutes

and transcripts ofofficial meetings, maps, books, photographs, data, research materials, films,

sound and video recording, magnetic or other tapes, electronic dat4 computer stored dat4 any

other like or similar data or materials recorded, stored or archived in whatever format, whether

oflline or online, which are made, received or kept in or under the control and custody of any

government office pursuant to law, executive order, and des and regulations or in connection

with the performance or transaction of offrcial business by any govemment office.
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(b) "Oflicial record/records" shall refer to information produced or received by a public offrcer
or employe€, or by a govemment o{fice in an oflicial capacity or pursuant to a public function
or duty.

(c) "Public record/records" shall include information required by laws, executive orders, rules,
or regulations to be entereq kept and made publicly available by a government o{Iic€.

SECTION 2. Coverege. This order shall cover all government ofEces under the Executive Branch,
including but not limited to the national govemment and all its o{ficeq AGENCYs, bureauq ofticeq
and instrumentalities, including govemment-owned or -controlled corporations, and state universities
and colleges. Local government units (LGUs) are encouraged to observe and be guided by this Order.

Sf,CTION 3. Access to information. Every Filipino shall have access to information, official records,
public records and to documents and papers pertaining to official acts, Aansactions or decisions, as well
as to government research data used as basis for poliry developmurt.

SECTION 4. Exception. Access to information shall be denied when the information falls under any
of the exceptions enshrined in tle Constitution, existing law orjurisprudence.

The AGENCY of Justice and the Offrce of the Solicitor General are hereby directed to prepare an

inventory of such exceptions and submit the same to the Office of the President within thirty (30)

calendar days from the date ofeffectivity of this Order.

The Office ofthe President shall thereafter, immediately circularize the inventory ofexceptions for the
guidance ofall government offrces and instrumentalities covered by this Order and the general public.

Said inventory of exceptions shall periodically be updated to properly reflect any change in existing
law and jurisprudence and the AGENCY ofJustice and the Office ofthe Solicitor General are directed

to update the inventory of exceptions as the need to do so ads€s, for circularization as hersinabove

stated.

SECTION 5. Availability of SALN. Subject to dre provisions contained in Sections 3 and 4 of this

Order, all public officials are reminded of their obligation to file and make available for scrutiny their
Statements of Assets, Liabilities and Net Worth (SALN) in accordalce with existing laws, rules and

regulations, and the spirit and lefter of this Order.

SECTION 6. Applicetion and Interpretrtion. There shall be a legal presumption in favor of access

to informatiorL public records and official records. No request for inforrnation shall be denied unless it
clearly falls under any of the exceptions listed in fte inventory or updated inventory of exceptions

circularized by the OIfrce ofthe President provided in the preceding section.

In making such determination, the Head ofthe Offrce or his designated officer shall exercise reasonable

diligence to ensure that no exception shall be used or availed ofto deny any request for information or

access to public records, or official records if ore denial is intended primarily and purposely to cover up

a crimq wrongdoing. grafl or comrption.

21 lP age

The determination ofthe applicability of any ofthe exceptions to the request shall be the responsibility

of the Head of the Office, which is in custody or control of the informatior! public record or official
record or the responsible central or field ollicer duly designated by him in writirg.



PAGASA Freedom of lnformation People's Manual
2025 Edition

SECTION 7. Protection ofPrivacy. While providing access to information, public records, and

olficial records, responsible officials shall afford full Fotection to the right to privacy of the

individual as follows:

(a) Each govemmsnt office per Section 2 hereof shall ensure that personal irformation in its
custody or under its control is disclosed or released only ifit is material or relevant to the subject

matter of the request and its disclosure is permissible under this order or existing law, nrles or
regulations;

(b) Each goverrunent office must protect personal information in its custody or control by

making reasonable security arrangements against leaks or prernatue disclosure of personal

information, which unduly exposes the individual, whose personal information is requested" to

vilificatio4 harassment or any other wrongful acts.

(c) Any employee, olEcial or director of a govemment office per Section 2 hereof who has

access, authorized or unauthorized to personal information in the custody of the office, must

not disclose that information except when authorized under this order or pursuanl lo existing

laws, rules or regulation.

SECTION 8. People's Freedom to Information (FO[) Manual. For the effective implementation of
this Order, every government oIfice is directed to prepare within one hundred t'wenty (120) calendar

days from the elfectivity ofthis Order, its own People's FOI Manual, which shall include among others

the following provisions:

(a) The location and contact information ofthe head regional provincial, and field o{ficeg and

other established places where the public can obtain information or submit requests;

(b) The person or office responsible for receiving requests for infonnation;
(c) The procedure for the filing and processing of the request as specified in the succeeding

section 9 ofthis Order.

(d) The standard forms for the submission of requests and for the proper acknowledgment of
requests;

(e) The process for the disposition ofrequests;

(f) The procedure for the administrative appeal of any denial for access to information; and

(g) The schedule ofapplicable fees.

SECTION 9. Pmccdure. The following procedure shall govem the filing and processing of request

for access to information:

(a) Any person who requests access to information shall submit a written request to the
government office concerned. The request shall state the name and contact information of the
requesting party, provide valid proofofhis identification or authorization, reasonably describe

the information requestd and the reason for, or purpose o{ the request lor information:
Provided, that to rcquest shall be denied or refused acceptance unless the reason for the request

is contrary to law, existing rules and regulations or it is one ofthe exceptions contained in the
inventory or updated inventory ofexception as hereinabove provided.

(b) The public official receiving the request shall provide reasonable assistance, free of charge,

to enable, to enable all requesting parties and particularly those with special needs, to comply
with the request requirements under this Section.

(c) The request shall be stamped by the govemment office, indicating the date and time of
receipt and the name, rank, title and position of the receiving public officer or employee with
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the corresponding signatue, and a copy thereof furnished to the requesting party. Each
govemment office shall establish a system to trace the status of all requests for information
received by it.

(d) The govemment office shall respond to a request fully compliant with requirements ofsub-
section (a) hereof as soon as practicable but not exceeding fifteen (15) working days fiom the
receipt thereof The response mentioned above refers to the decision of the agency or office
concemed to grant or deny access to the information requested.

(e) The period to respond may be extended whenever the infonnation requested requires

exlensive search of the govemment offrce's records facilitres, examination of voluminous
records, the occu ence of forhritous cases or other analogous cases. The govemment office
shall notifu the person making the request of the extension, setting forlh the reasons for such

extension. In no case shall the extension go beyond twenty (20) working days uniess

exceptional circumstances warrant a longer period.

(f1 Once a decision is made to grant the request, the person making the request shall be notified
of such decision and directed to pay any applicable fees.

SECTION 10. Fees. Govemment ofhces shall not charge any fee for accepting requests for access to
information. They may, however, charge a reasonable fee to reimburse necessary costs, including actual

costs ofreproduction and copying ofthe fuformation required, subject to existing rules and regulations.

In no case shall the applicable fees be so onsrous as to defeat the purpose ofthis Order.

SECTION 11. Identicil or Substantially Similar Requests. The govemment office shall not be

required to act upon an unreasonable subsequent identical or substantially similar request from the same

requesting pafy whose request from the same requesting party whose request has already been

previously granted or denied by the same govemment office.

SECTION 13. Remedies in Cases of Denial of Request for Access to Information.

(a) Denial of any request for access to information may be appealed to the person or office next

higher in the authority, following the procedure mantioned in Section 9 ofthis Order: Provided

that the wriften appeal must be filed by the same person making the request within fifteen (15)

calendar days from the notice of denial or from the lapse of the relevant period to respond to

the request.

(b) The appeal be decided by the person or office next higher in authority within thirty (30)

working days fiom the filing ofsaid rritten appeal. Failure of such person or office to decide

within the afore-stated period shall be deemed a denial of the appeal.
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party of the action taken on the request within the period herein stipulated shall be deemed a denial of
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(c) Upon exhaustion of administrative appeal rernedies, the requesting part may file the

appropriate case in the proper courts in accordance with the Rules ofCourt.

SECTION 14. Kecping of Records. Subject to existing laws, rules, and regulations, govsmment

oIfices shall create and/or maintain accurate and reasonably complete records of important information
in appropriate formats, and implernent a records management systern that facilitates easy identification,
retrieval and communication of information to the public.

SECTION 15. Administrative Liability. Failure to comply with the provisions of this Order may be

a ground for administrative and disciplinary sanctions against any erring public o{ficer or employee as

provided under existing laws or regulations.

SECTION 16. Implementing Detsils. All government olfices in the Executive Branch are directed to
formulate their respective implementing details taking into consideration their mandates and the nature

of information in their custody or conrol, within one hundred twenty (120) days fiom the effectivity of
this Order.

Sf,CTION 17. Separability Clause. If any section or part of this Order is held unconstitutional or
invalid the other sections or provisions not otherwise affected shall remain in full force or effect.

SECTION 18. Repealing Clause. All orders, rules and regulations, issuances or any part thereof
inconsistent with dle provisions of this Executive Order are hereby repealed, amended or modified
accordingly: Prolided, that the provisions ofMemorandum Ctcular No. 78 (s. 1964), as amende4 shall

not be de€med repealed pending firdrer review.

SECTION 19. Effcctivity. This Order shall take effect immediately upon publication in a newspaper

of general circulation.

DONE, in the City of Manila" this 23rd day of July in the year of our Lord two thousand and sixteen.

(Sgd.) RODRIGO ROA DUTERTE
President of the Philippines

By the President:

(Sgd.) SALVADOR C. MEDIALDEA
Executive Secretary
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ANNEX "C"
FOI Receiving Officer of PAGASA

(as of January 14 2025)

Name of Office Location of
FOI Receiving

Ofiicer

Contact
Details

Assigned FOI Receiving Officer

Records Management
Section (RMS)

Administrative Division (AD)

3'd Floor
PAGASA

Central Office

9284-0800
Local I 355

Ms. Ma. Annalyn S. Nolasco
Supervising Administrative Officer

Ms. Rosalle A. Albaclte
Administrative Officer V

Climate and
Agrometeorological Data
Section (CADS)

Climatological and
Agrometeorological Division
(cAD)

Ground Floor
PAGASA

Central Office

8284-0800
Local 1121
and 1122

Mr. Christian Mark S. lson
Weather Specialist ll

Ms. Abigail Allen S. Vicente-
Gatuz
Weather Observer lV

Ms. Cherry Jane L. Cada
Senior Weather Specialist
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ANNEX "D"

LIST OF EXCEPTIONS

The following are the exceptions to the right of access to information, as recognized by the
Constitution, existing laws, or jurisprudence: 1

1 . lnformation covered by Executive privilege;

2

3

Privileged information relating to national security, defense or international relations;

lnformation concerning law enforcement and proteciion of public and personal safety;

4. lnformation deemed confidential for the protec{ion of the privacy of persons and certain
individuals such as minors, victims of crimes, or the accused;

5. lnformation, documents or records known by reason of official capacity and are
deemed as confidential, including those submitted or disclosed by entities to
government agencies, tribunals, boards, or officers, in relation to the performance of
their functions, or to inquiries or invesligation conducted by them in the exercise of
their administrative, regulatory or quasi-judicial powers;

6. Prejudicial premature disclosure;

7. Records of proceedings or information from proceedings which, pursuant to law or
relevant rules and regulations, are treated as confidential or privileged;

8. Matters considered confidential under banking and finance laws, and their amendatory
laws; and

1 These exceptions only apply to governmental bodies within the contol and supervision ot the Executive departmert. Unless
gpecifically identified, these erceptions may be invoked by all officials, orficers, or employees in lhe Executive branch in

possession of the relevant recorda or informalion.
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1 . lnformation covered by Executive privilege:

a. Presidential conversations, correspondences, and discussions in closed-door Cabinet
meetings;2 and

b. Matters crvered by deliberative process privilege, namely:
i. Advisory opinions, recommendations and deliberations comprising part of a

process by which governmental decisions and policies are formulaled; lntra-
agency or inter-agency recommendations or communications during the stage
when common assertions are still in the process of being formulated or are in the
exploratory stage; or information pertaining to the decision-making of executive
ofiicials;3 and

ii. lnformation, record or documenl comprising drafts of decisions, orders, rullngs,
policy decisions, memoranda, etc.;a

2. Privileged information relating lo national security, defenses or international relations

a. lnformation, record, or document that must be kept secret in the interest of national
defense or security;s

b. Diplomatic negotiations and other information required to be kept secret in the conduct
of foreign affairs;6 and

2Thi8 exception may only be invoked by the President and his close advisors. The extent ot the privilege is defined by applicable

iurisprudence: Senato v. Ermita, C.R. No. 169777,20 Aoril 2006,,€8 SCRA 1; Neriv. Senata Committee on Accountability of
Pubhc Officars and lnvesfigators, G.R. No, 180643, 4 September 2006, 561 SCRA 152; Akbayan v. Aquino, G.R. No. 170516,
16 July 2008, 558 SCRA 458: a d Chavez v PCGG, G.R. No, 130716, 9 Oecember 1998, 299 SCFA 744.

3 Abayan v. Aquino, supra; Chavez v. NHA, G.R. No. 164527, '15 August 2007; and Chavez v. PCGG, supra. The privilege of
invoking this exception ends when the executive agency adopb a definite proposition (Depadmenl of Foteign Atlairs v. BCA
lntemational Corp., G.R. No. 210858, 20 July 2016).

r Sec'lion 3(d) Rule lV, Rules lmplemenfng the Code of Conduct and Ethical Standads lot Public Ofrcials and Employees (Rule8

on CCESPOE). Dratu ot decisions, ord€rs, rulings, policy decBions, memoranda, and the like, such as resolutions prepared by
lhe investigating prosecutor prior to approval lor promulgalion and release to pa,ties lRevised manual fot Prcsecutors ol the
Dapadment ol Justca (DO.,,)] are also covered unde, tiis catego.y of exceptons.

5 Nmonte v yasguez, G.R. No. 95367, 223 May 1995, 2itt SCRA 286: Chavez v PCGG, sup@: Legaspt v. Civil servrce
Commission,l-72119,29 May 1987, 150 SCRA 530, Chavez v. NHA, supra; Noi v. Serafe, supra; Chavez v. Public Estates

Aufhorty, c.R. No.'133250, 9 Ju|y 2002,38,1SCRA 152t and Seclion 3(a), Rule lV, Rules on CCESPOE. This erception generally

includes maters classified under Memorandum Circular (MC) No. 78, as amended by MC No. i96 as'Top Secrel," 'Secret,'
'Confi dential," and'Resticted.'

6 Akbayan v. Aquino, supra; Section 3(a) Rule lV, Rules on CCESPOE. This privilege may be invoked by the Department of
Foreign Affairs and other government bodies involved in diplomatic negotiationS.
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c. Patent applications, the publication of which would prejudice national security and
interests;7

3. lnformation concerning law enforcement and protection of public and personal safety

a. lnvestigation records compiled for law enforcement purposes of information which if
written would be contained in such records, but only to the extent that the production
of such records or information would -

t.

ii.

iii.

IV

interfere with enforcement proceedings;

deprive a person of a right to a fait trial or an impartial adjudication;
disclose the identity of a confidential source and in the case of a re@rd
compiled by a criminal law enforcement authority in the course of a criminal
investigation, or by an agency conduc{ing a lawful national security intelligence
investigation, confidential information furnished only by the confidential source;
or
unjustifiably disclose investigative techniques and procedures;8

b. lnformeds privilege of the privilege of the Government not to disclose the identity of a
person or persons who furnish information of violations of law to officers charged with
the enforcement of law:e

c. When disclosure of information would put the life and safety of an individual in
imminent danger;10

d. Any information given by informants leading to the recovery of camapped vehicles and
apprehension of the persons charged with carnapping;11 and

e. All proceedings involving application for admission into the Witness Protection
Program and the action taken lhereon;12

4. lnformation deemed confidential for the protection of the privacy of persons and certain
individuals such as minors, victims of crimes, or the accused. These include:

7 Thi6 applbatility o, this exception iE determined by the Dhector General ol the lntellectual Property Office and subjecl to the
approval of the Secrelary of Department of Trade and lndustry. Section 44.3 ol lhe lnte ectual Propefty Code (RA No. 8293, as
amended by RA No. 10372).

3 Seclion 3(1), Rule lV, Rules on CCESPOEi Chavez v. PCGG, supra. May be invoked by law enforcement agencies.

e Akbayan v. Aquino, supta; and Seclion 51, Human Seaufly Acl of 2007 (RA No. 9372). May be invoked by law enforcement

agencies.

10 Seclion 3(b), Rule lV, Rule on CCESPOE-

11 Section 19, New Arl Camapping Ac.t of 2016 (RA No. 10883). May be invoked by law enforcement agencies.

, Seciion 7, I,'llit ess Protection, Secunty and Bere,it Acf (RA No.698'l).
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a. lnformation of a personal nature where disclosure would constitute a clearly
unwananted invasion of personal privacy,13 personal information or records,la
including sensitive personal information, birth records,ls school records,l6 or medical

or health records;17

(1) about an individual's race, ethnic origin, marital status, age, color, and religious,
philosophical or political affiliations;

(2) about an individual's health, education, genetic or sexual life of a person, or to
any proceeding for any offense committed or alleged to have been committed by
such person, the disposal of such proceedings, or the sentence of any court in
such proceedings;

(3) issued by government agencies peculiar to an individual which includes, but not
limited to, social security numbers, previous or current health records, licenses
or its denials, suspension or revocation, and tax returns; and

(4) specifically established by an executive order or an act of Congress to be kept
classified.

However, personal information may be disclosed to the extent that the requested
information is shown to be a matter of public concern or interest, shall not meddle with
or disturb the private life or family relations of the individualls and is not prohibited by
any law or regulation. Any disclosure of personal information shall be in accordance
with the principles of transparency, legitimate purpose and proportionality.20

Disclosure of personal information about any individual who is or was an officer
or employee of a govemment institution shall be allowed, provided that such
information relates to the position or functions of the individual, including (1) the fact
that the individual is or was an officer or employee of the government institution;
(2) the title, business

l3Section 3(e), Rule lV, Rules on CCESPOE.

1a Seclions 8 and 15, Data Privacy Ac1 of 20'12 (RA No. 10,l73); Personal informalion refers to any intormation whether recorded
in a materialrorm or not, ,rom which the identity ofan individualis apparent or can be reasonably and directly ascertained by lhe
enry holding the information or when puttogether with other information would directly and certainly identify an individual lsection
3(g), Data Privacy Act of 20121;Article 26, Civil Code. May be invoked by Nalional Privacy Commission and government personal

information contollers.

15 Arlicle 7, The Child and Youth Welfare Code [Pre6idertial Decree (PD) No. 603].

16 Secton 9(,1), Educaton Acl of 1982 [Batas Pambansa (BP) 819.232].

17 Medical and healh .ecords are considered as senaitive personal information pursuanl to Section3 (1X2), Oata privacy Acl o,
2012; See also DeparEnent o, Health-Depatunent of Science and Technology (DosT)-Philippine Heslth lnaurance Corpo.ation
Joint Administative Order No. 20'16{002 (Privacy Guidelines for the lmplementation of the Philippine Health lnlomation
Exchange).

13 Section 3(l), Data Privacy Ac{ of2012.

10 Anicb 26(2), Civilcode.

a Seclion I 1 , Data PrivEcy Acl of 201 2
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Sensitive personal information as defined under the Data Privacy Act of 2012 rele$ lo
personal information;18



address and office telephone number of the individual; (3) the classification, salary
range and responsibilities of the posilion held by the individual; and (4) the name of
the individual on a document prepared by the individual in the course of employment
with the government;21

b. Source of any news report or information appearing in newspapers, magazines or
periodicals of general circulation obtained in confidence;2 and

c. Records of proceedings and proccsses deemed confidential by law for the crime,
witnesses to a crime or rehabilitated drug offenders, including those pertaining to the
following:

records of child and family cases;B
children in conflict with the law from initial contact until final disposition of the
case;24

a child who is a victim of any offense under the Anti-Child Pomognphy Act of
20@, including the name and personal circumstances of the child, or the child's
immediate family, or any other information tending to establish the child's
identity;25

a child witness, who is a victim of a crime, an accused of a crime, or a witness to
a crime, including the name, address, telephone number, school, or other
identifying information of a child or an immediate family of the child;6
cases involving violence against women and their children, including the name,
address, telephone number, school, business, address, employees, or other
identifying information of a victim or an immediate family member;27

trafficked persons, including their names and personal circumstances, or any
other information tending to establish the identity of the trafficked person;28

names of viclims of child abuse, exploitation or discrimination;a

(1)

(2)

(3)

(4)

(5)

(6)

(7)

a Seclion ,1, Data Privacy Act o12012.

n An Ad to Exempt tho Publisher, Editot or Repoftor of any Publicalon hom Revdaling t,6 Source ol Publishad News o(

inlondiql Obtained in Corridercr (RA No. 53), as amended by RA No. 1477. May be invoked by govemment netEpapeG.

a Sedl/o,r 12, Family Coutts Act o, ,997 (RA No. 8369).

2' Seclion ,13, J.ryer ile Justico and Welfa@ Acl of2006 (RA No. 93i1,[).

5 Section 1 3, Anti-Ch ild PomogtaPhy Act ot 2009 (RA No. 9775).

' Seclion 31 , A.M. No. 00.a{7-SC, Re: Proposed Rule on Examinalon of a Child Wtness.

n s,efun 11, Anti-Videnca Against Women and theit Childr Ad ol2OO4 (RA No.9262); and People v. Cabalqurrfo, G.R. No.

167693, 19 Sepbmber 2006.

a s!{,jonT , Ant-Tnfrd<ing in PeBons Aet of 2003 (RA No. 9208), as amended by RA No. 1036i1

, sedton 29, speoa/ holedion ol chitdren Against Abuse, Exdoitation d Dscrini2ar,bn Act (RA No. 761 0).
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(8) disclosure which would result in undue and sensationalized publicity of any case
involving a child in conflict with the law, child abuse, or violation of anti-trafficking
of persons;m

(9) records, documents and communications of proceedings involving domestic and
inter-country adoptions, including the identity of the child, natural parents and
adoptive parents;31

(10) names of students who committed ac{s of bullying or retaliation;32
(11) first time minor (drug) offenders under suspended sentence who comply with

applicable rules and regulations of the Dangerous Drugs Board and who are
subsequently discharged; judicial and medical records of drug dependents under
the voluntary submission program; and records of a drug dependent who was
rehabilitated and discharged from treatment and rehabilitation centers under the
compulsory submission program, or who was charged for violation of Section 15
(use of dangerous drugs) ol lhe Comprehensive Dangerous Act of 2002, as
amended; and33

(12) identity, status and medical records of individuals with Human lmmunodeficiency
Virus (HlV), as well as results of H|V/Acquired lmmune Deficiency Syndrome
(AIDS) testing;34

5. lnformation, documents or records known by reason of official capacity and are deemed
as confidential, including those submitted or disclosed by entities to govemment agencies,
tribunals, boards, or officers, in relation to the performance of their functions, orto inquiries
or investigation conducted by them in the exercise of their administrative, regulatory or
quasi-judicial powers, such as but not limited to the following:

a. Trade secrets, intellectual property, business, commercial, financial and other
proprietary information;$

o Seclion 1,{, Juvenile Justice and Welfare Act of zffi: Sed,ion 7, Anti-Tafficking in Persons Act of 2@3, as amended; and
Seclion 29, Specia/ ProtectioD of Childrcn Agairst Abus6, Exploitation and Discimination Act.

31 Sectjons 15, Oomeslc Adoplon Act of 1998 (RA No. 8552) and Section ,13, IRR of RA No. 8552; Sections 6 and 16(b), /rter-
Country Adoption Act of ,995 (RA No. E(N3) and Section6 53, sil and 55 oI IRR of RA No. 80.13.

3'Seclion 3(h), ArfiEuly,ng Act (RA No. '10627)

3 Sections 60, 6,f and 67, Comprchension Dangercus Drugs Act of 2002 (RA No. 9'165)

3 Seclions 2(b), 18, 30,and32, Philippine AIDS Prevention and Cortrol Act of 1998 (RA No. 8504)

s Seclions 45, 1m.1, and 150.2, fhe Inte ectual Propetty Code (RA no. 8293, as amended by RA No. 10372); Seclion 66.2,

Secuities Regulation Code (RA No. 8799); DOST Administrative Order No. 004-16; Section 142, The Corporation Code (gP
Bldg. 68); Section 34, Philippine Competition Act (RA No. '10657); Seclioos 23 arrd 27(cl. The new Central Bank Acl (RA No.

7653\; Anti-Money Laurdermg Act (RA No. 9160); Section 18, Straleg/c Trade Management Act (RA No. 10697); Sections 10

and 14, Safeguard Measures Acl(RA No. 8800); Section 12, Toxic Substances and Hazardous and NuclearWastes Control Act
of ,990 (RA No. 6969); Article 290, Revrsed Peral Code; Section 10.10, Rule 10, 2012 Revised IRR ot Build-Operate-Tran$fet
law (RA No. 6957); and Revised Philippine Pofts Authority Manual of Cotporcte Govenance.
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b. Data furnished to statistical inquiries, surveys and censuses of the Philippine Statistics
Authority (PSA);s

c. Records and reports submitted to the Social Security System by the employer or
member;37

d. lnformation gathered from HIV/AIDS contact tracing and all other related health
intelligence activities,3s

e. Confidential information submitted to the Philippine Competition Commission
prohibited from disclosure by law, including the identity of the person who provided the
information under condition of anonymity;@

f. Applications and supporting documents fled pursuant to the Omnibus lnvestments
Code of 1987;{

g. Documents submitted through the Government Electronic Procurement System;41

h. lnformation obtained from accessing any electronic key, elecironic data message, or
eleclronic document, book, register, correspondence, information or other material
pursuant to any powers conferred underthe Electronic Commerce Act ol 2000;42

Any confidential information supplied by the contactors in mineral agreements, and
financial or technical assistance agreements pursuant to the Philippine Mining Acl of
'1995 and its lmplementing Rules and Regulations (lRR), during the term of the project

to which it relates;6

j. lnformation received by the Department of Tourism (DOT) in relation to the
accreditation of accommodation establishments (such as hotels and resorts) and travel
and tour agencies;4

by the PSA.

37 Section z,t(e), Social Secuity Ac't ol 1997 (RA No. 1161, a8 amended by RA No. 8282).

sSed,ion29, Philiryne AIOS Prevention and ControlAd ol 1998 (RA No. 85oil).

r Sedion 3i1, Phi,,ippire Con@ttion Ad (PCA), RA No. '10667 and Sostion 13, Rule 4 of lhe IRR ol PCA. This exceptbn can be
invoked by the Philhpine Compet'tion Commission $bjecl to welldefined limitalhns under the PCA.

{ sedion 81, Eo No. 226 (s. ,l987), as amended.

a1 Seclion 9, Govemment Procurement RefotmiAc, (RA No. 9184).

" Section 32, E/ectronic Commerce Act of 20OO (RA No. 8792).

3 Section 9,1(f), Philrppine Mining Acl of 1995 (RA No. 79,f2).

s Sec{ion 1, Rule lX, DOT MC No. 2010{2 (Rules and Regulations to Gove,n, the Accredtation of Accommodalion
Establishments - Hotels, Resort6 and Apartment Hotels); and Seclion 23, DOT Mc No.201'06 (Revised Rules and Regulation8

to Govem tlre Accreditalion of Travel and Tour Agencies).
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l. lnformation submitted to the Tarifi Commission which is by nature confidential or
submitted on a confidential basis:6

m. Certain information and repods submitted to the lnsurance Commissioner pursuant to
lhe lnsurance Code;47

o

n lnformation on registered cuhural properties owned by private individuals;48

Data submitted by a higher education institution to the Commission on Higher
Education (CHED);4'g and

p. Any secret, valuable or proprietary information of a confidential characier known to a
public officer, or secrets of private individuals;s

6. lnformation of which a premature disclosure would

a. in the case of a department , office or agency which agency regulates currencies,
securities, commodities, or financial institutions, be likely to lead to significant, financial
speculation in currencies, securities, or commodities, or significantly endanger the
stability of any financial institution; or

b. be likely or significantly frustrate implementation of a proposed official aclion, except
such department, office or agency has already disclosed to the public the content or
nature of its proposed action, or where the department, office or agency is required by
law to make such disclosure on its own initiative prior to taking final official action on
such proposal.5l

7. Records of proceedings or information from proceedings which, pursuant to law or relevant
rules and regulations, are treated as confidential or privileged, including but not limited to
the following:

6 S€clion 9(c), Arti-Money Laundeing Aat of 200r, as amended. Mat be invoked by AMLC, government banks and its otficers
and employees.

a Sec{bn 10, Sa,bguard Measurcs Act

'7 Section 297 in rehion with Section 295 and Sec{ion 356, The lnsuranc€ Co& (as amended by RA No. 10607).

4 Seclion 14, National Cultural Heitage Act of 2@9 (RA No. '10066).

& CHED Memorandum order No. 0l$13,28 May 20'13.

s &ticles 229 and 230, Revised Penal Code; Sectbn 3(k), ArtFcraft and Conupt Pradices Act (RA No. 3019); Seclion 7(c),

Cde of Condud and Ethical Standads fot hJblic Ofrcials and Emdoyeas (RA No. 6713); Sectirn 7, Exchange ol lnlomdion
on Tax Mdters Act o12009 (RA No. 10021); and Section 6.2, Secuities Reguldtion Coda (RA No. 6799).

sl Scclion 3(g), Rule lV, Rules on CCESPOE.
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k. The fact that a covered transaction report to the Anti-Money Laundering Council
(AMLC) has been made, the contents thereof, or any information in relation thereto;6



a. Mediation and domestic or international arbitration proceedings, including records,
evidence and the arbitral awards, pursuanllo lhe Altemative Dispute Resolution Act
of 2004,52

b. Matters involve in an lnvestor-State mediation;s

lnformation and stalements made at conciliation proceedings under the Labor Code;s

d. Arbitration proceedings before the Construction lndustry Arbitration Commission
(CIAC);$

e. Resutts of examinations made by the Securities and Exchange Commission (SEC) on
the operations, books and records of any corporation, and all interrogatories
propounded by it and the answers thereto;$

f. lnformation related to investigations which are deemed confidential under the
Secuntr'es Reg ul ati o n s C ode;s1

g. All proceedings prior to the issuance of a cease and desist order against pre-need

companies by the lnsurance Commission;s

h. lnformation related to the assignment of the cases to the reviewing prosecutors of the
undersecretaries in cases involving violations of the Comprehensive Dangercus Drugs
Act of 2002;*

lnvestigation report and the supervision history of a probationer;o

j. Those matters classified as confidential under the Human Secui} Act of 2OO7;61

e Sedion 9, 23 and 33, Alterndive Dispute Resolution (ADR) Ad of 2@4 (RA No. 985); and OOJ Ctcuhr No. 9E (8. 2009) or
the IRR of the ADR Ac1.

sArlicle 10, lrtemational Bar As6ociation Rulea for lnv$tor-State Mediation.

s ,y'[cle237, Labor code.

s SEGtion 7.1, Rule 7, ClAc Revisod Rules of Procedure Goveming consbuc{ion Artitatbn.

$ Seclion 1,12, Copo(ation Code. May be invoked by the SEC .nd any other otficial aulhorized by lEw to make such cxamination.

57 Sections 13.,1, 15.,1, 29.2 (b), and 64.2 of the Secuftics Regulalion Code.

$ Srclion 53(bxt) ol the Pre-Noed Code of the Piilhpines. The confidcnliality of lhe proceedings is lifted after the i8suance of
the cease and desist order.

s DOJ Department Circular No. 00&16 (No.6), 10 February 2016.

a S;etuII 17 , Probation Law o, ,976 [PD No. 968 (s. 1976)].

!r Scdions 9, 13, 1,1, 29, 33 and 3,1, Humen Secutry Ad ol 20ol (RANo.9372l.
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l. Those information deemed confidential or privileged pursuant to pertinent rules and
regulations issued by the Supreme Court, such as information on disbarment
proceedings, DNA profiles and results, or those ordered by courts to be kept
confidential;a

8. Matters considered confidential under banking and finance laws and their amendatory
laws, such as:

a. RA No. 1405 (Law on Secrecy of Bank Deposfs);

b. RA No. 6426 (Foreign Cunency Deposit Act of the Philippines) and relevant
regulations;

c

d

e

RA No. 8791 (The General Banking Law of 2000);

RA No. 9160 (Anti-Money Laundeing Act of 2001); and

RA No. 9510 (Crcdit lnformation System Act):

9. Other exceptions to the right to information under laws, jurisprudence, rules and
regulations, such as:

a. Those deemed confidential pursuant to treaties, executive agreements, other
international agreements, or international proceedings, such as:

(1) When the disclosure would prejudice legitimate commercial interest or competitive
position of investor-states pursuant to investment agreements;s

(2) Those deemed confidential or protected information pursuant to United Nations
Commission on lnternational Trade Law Rules on Transparency in Treaty-based
lnvestor-State Arbitration and Arbitration Rules (UNCITRAL Transparency
Rules);6 and

(3) Refugee proceedings and documents under the 1951 Convention Relating to the
Status of Refugees, as implemented by DOJ Circular No. 58 (s. 2012);

s'?Section 14. CivilService Commission Resolution No- 01-0940

B Seciion 18, Rule 139-8 and Seciion 24, Rule '130 o, the Rules of Court; and Section 1l of the Rule on DNA Evidence, A.M
No. 0611-5-SC.

s Examples: Article 20 (2), ASEAN Comprehensive lnvestment Agreemet{; Article 15 (2) Agreemer$ on lnveslment under the
Framework Agreement on the Comprehensive Economic Cooperation between the ASEAN andthe Republic of lndia; and Article
15 (2) ot the Agreemer( on lnvesknent under the Framework Agreement on the Comprehensive Ecooomic Cooperation among
the covernment otthe Member Counaies ofthe ASEAN and the Republic of Korea.

6s Article 7, UNCITRAL Transparency Rules
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b. Testimony from a government ofiicial, unless pursuant to a court or legal order;s

c. When lhe purpose for the request of Statement of Assets, Liabilities and Net Worth is
any of the following:

(1) Any purpose contrary to morals or public policy; or
(2) Any commercial purpose other than by news and communications media for

dissemination to the general public;67

d. Lists, abstracts, summaries of information requested when such lists, abstracts or
summaries are not part of the duties of the government office requested;a

e. Those information and proceedings deemed confidential under rules and regulations
issued by relevant government agencies or as decided by the courts;@

f. Requested information pertains to comments and disclosures on pending cases in
judicial proceedings;70 and

g. Attomey-client privilege existing between government lawyers and their client.71

6 Senafe v Nei. sup@; Senate v- Emita, supra

67 Section 8(D), Code of Conduct and Ethrcal Standards for Public Officials and Employoes.

@ Belgiaa v. Ocr,oa, G.R. No. 208566, l9 November 2013; and Vdmoote v. Bolmonte Jr., G.R. No. 7,1930, 13 February 1989,

252 Phir. 264.

e Examples: 20'12 Guidelines and Procedures in the lnvestigation and Monitoring of Human Rights Viohtions and Abuses and

the Provision of CHR Assistance; Government Servic€ lnsurance System's Rules of P.ocedure of the committee on Claims;

National Labor Relations Commission Resoldion No. 01-02, Amending Certain Provisions ot the New Rules of Procedu.e of the
National Labor Relations Commission,08 March 2002; Departrnent ofAgraian Reform Mc No. 07-1'l, '19 July20l l; Departmert
of Sociaf Welfare and Oevelopment MC No. O21- 12, 16 October 2012; and Section,l2, /nvestment Company Act (RA No. 2629);

When the information requested i6 not a matter of public concern or interest as decided in Hilado v Judge Amor A. Reye6, G.R.

No. 163155,2'l July 2006.

10 Romero v. Guerzor, G.R. No. 21 1816, 18 March 2015
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ANNEX "E"
FOI Request Flow Chart
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ANNEX,,F,,

FOI Request Form

PH|UPP|NE ATi|OSPHER|C, GEOPHYSTCAL AND ASTRONOIf,|CAL SEnUCES ADtr[t{tSTRATtON (PAGASA}

Science Garden, Agham Road, Diliman, Quezon City

PORiIULARYO NO KAHILINGAN

FOI Request Fom

TITULO NG DOKUIIIENfO (Title of the Document)

MGA TAON/PANAHONG SAKLAW fYear)

LAYUNIN fPurpose.)

PANGALAN / (Name, CONTACT Nos.

LAGDA / (Sigrature) PETSA (Date,

TIRAHAN , (Address) KATIAAYAN NG PAGKAKAKILANLAN (Prool of ldentity)

Passporl No.

Ddvs/s Liclnsq

Othcr

PARMN NG PAGTANGGAP NG iIGA IIIPORITASYON

(How would Wu like to rcceive the nfofination?)

E Emat

E Fax

D Potaadresg

E Pict-rp (Omce nours)

Gawaing itinalaga kay:

lOlPage
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(Submitted to)

Peba / Oras ng Pagkatalaga:

(Date / Time of Submission

Taong nagpapatunay ng Gawaing Natapos:

(Certified by)

(Lumagda sa ibabaw ng pangalang nakalimbag)

(Lumagda sa ibabaw ng pangalang nakalimbag)

Uri ng i3inagawang aksiyon:

(Typ6 of Actton Conducted)

lniskedyul ni (Received by):

FOI Receiving Officer

Remarks:
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ANNEX "G.1"
FOI RESPONSE TEMPLATE - DOCUMENT ENCLOSED

DATE

Dear

Greetings!

Thank you for your request dated <insert data> under Executive Order No. 2 (s. 20't6) on
Freedom of lnformation in the Executive Branch.

Your request

You asked for <quote request exactly, unless it is too long/complicated>

Response to vour request

Your FOI request is approved. I enclose a copy of [some/mosUall]* of the information you
requested [in the format you asked for]

Thank you.

Respectfully,

FOI Receiving Officer
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ANI{EX "G - 2"
FOI RESPOT{SE TEMPLATE . AI{SWER

DATE

Dear

Greetingsl

Thank you for your request dated <insert data> under Executive Order No. 2 (s. 2016) on
Freedom of lnformation in the Executive Branch.

Your request

You asked for <quote request exactly, unless it is too long/complicated>.

Response to vour reouest

Your FOI request is approved. The answer to your request is <insert answer>

Thank you.

Respectfully,

FOI Receiving Officer
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ANNEX "G - 3"
FOI RESPONSE TEMPLATE - DOCUMENT AVAILABLE ONLINE

Dear _,
Greetings!

Thank you for your request dated <insert data> under Executive Order No. 2 (s. 2016) on
Freedom of lnformation in the Executive Branch.

You asked for <quote request exactly, unless it is too long/complicated>

Response to your request

[Some/MosuAll] of the information you have requested is already available online from <add
details of where that specific information can be obtained e.g. data.gov.ph, foi.gov.ph or other
government websites>.

Your riqht to request a review

lf you are unhappy with this response to your FOI request, you may make an appeal by writing
to <insert name of Official> at <insert email and address>. Your appeal should explain why
you are dissatisfied with this response, and should be made within 15 calendar days from the
date when you received this letter. We will complete the review and tell you the result within
30 workings days from the date when we receive your appeal.

Thank you.

Respectfully,

FOI Receiving Officer
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ANNEX "G - 4"
FOI RESPONSE TEMPLATE - OOCUMENT NOT AVAILABLE

DATE

Dear

Greetings!

Thank you for your request dated <inserl data> under Executive Order No. 2 (s. 2016) on
Freedom of lnformation in the Executive Branch.

Your reouest

You asked for <quote request exactly, unless it is too long/complicated>.

While our aim is to provide information whenever possible, in this instance this Office does not
have [some ofl* the information you have requested. However, you may wish to contact <insert
name of other authority/organization> at<insert contact details. Who may be able to help you.
The reasons why we do not have the information are explained in the Annex to this letter.

Your rioht to reouest a review

lf you are unhappy with this response to your FOI request, you may make an appeal by writing
to <insert name of Official> at <insert email and address>. Your appeal should explain why
you are dissatisfied with this response, and should be made within '15 calendar days from the
date when you received this letter. We will complete the review and tell you the result within
30 workings days from the date when we receive your appeal.

Thank you.

Respeclfully,

FOI Receiving O,fficer
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ANNEX "G .5"
FOI RESPONSE TEMPLATE - UNDER EXCEPTIONS

DATE

Dear

Greetingsl

Thank you for your request dated <insert data> under Executive Order No. 2 (s. 2016) on
Freedom of lnformation in the Executive Branch.

Your request
You asked for <quote request exactly, unless it is too long/complicated>

Response to your request

While our aim is to provide information whenever possible, in this instance we are unable to
provide [some ofl* the information you have requested because an exception(s) under
section(s) <insert specific section number(s) of the List of Exceptions applies to that
information>. The reasons why that exemption(s) applies are explained in the Annex to this
letter.

lf you are unhappy with this response to your FOI request, you may make an appeal by writing
to <insert name of Official> at <insert email and address>. Your appeal should explain why
you are dissatisfied with this response, and should be made within 15 calendar days from the
date when you received this letter. We will complete the review and tell you the result within
30 workings days from the date when we re@ive your appeal.

Thank you.

Respectfully,

FOI Receiving Officer
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ANNEX "G .6"
FOI RESPONSE TEMPLATE - IDENTICAL REQUEST

DATE

Dear _,

Thank you for your request dated <insert data> under Executive Order No. 2 (s. 2016) on
Freedom of lnformation in the Executive Branch.

Your request
You asked for <quote request exaclly, unless it is too long/complicated>.

Response to your request

While our aim is to provide information whenever possible, in this instance we are unable to
provide the information you have requested because it is substantially similar or identical to a
previous request that you made on <insert date of previous request>, which we responded to
on <insert date of response>.

Your riqht to request a review

lf you are unhappy with this response to your FOI request, you may make an appeal by writing
to <insert name of Official> at <insert email and address>. Your appeal should explain why
you are dissatisfied with this response, and should be made within 15 calendar days from the
date when you received this letter. We will complete the review and tell you the resutt within
30 workings days from the date when we receive your appeal.

Thank you

Respectfully,

FOI Receiving Officer
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ANNEX "H"
ilEW SCHEDULE OF FEES FOR PAGASA PROOUCTS AND SERVICES

WHEREAS, Administrative Order No. 31 was issued on I October 2012 directing
and authorizing all heads of Departments, Bureaus, Commissions, Agencies, including
Government Owned and Controlled Corporations to rationalize the rates of their fees and
charges, increase their existing rates and impose new fees and charge;

WHEREAS, the Department of Finance, Department of Budget and Management
and National Economic and Development Authority issued Joint Circular No. 1-2013
providing the Rules and Regulations to implement and monitor compliance with
Administrative Order No. 31, Series ol 2012;

WHEREAS, the guiding principles of DOF-DBM-NEDA Joint Circular No. 1-2013
states that the delivery of services to the people entails cost to the government, and
equity requires that person receiving or benefiting from rendered services share the cost
of providing such services;

WHEREAS, same guiding principles further provides that in the determination of
rates, agencies have to strike a balance between recovering the costs of services
rendered and the socio-economic impact of their imposition to stakeholders;

WHEREAS, the Philippine Atmospheric, Geophysical and Astronomical Services

Administration (PAGASA) is mandated under Section 11 of Republic Act No. 10692

othenivise known as PAGASA Modernization Act of 2015, to implement a sustainable

Specialized Services and Cost Recovery Program that will allow it to earn from its
issuance of specialized weather products and services, especially but not limited to those

related to aviation and maritime industry, weather certifications, and scientific and

technical publications for which necessary fees can be charged;

WHEREFORE, pursuant to the foregoing, the Revised Schedule of Fees for

PAGASA Products and Services is hereby prescribe as follows:
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2024 REVISED SCHEDULE OF FEES FOR PAGASA PRODUCTS AND
SERVICES

(As of May 2024)

PRODUCTS CURRENT NEW

l. Climate Data / Publications

Climatological Normals (Average of all-weather
parameters for 30 years period)

Free Free

Climatological Extremes (Extreme values of
selected weather parameters)

Free Free

Monthly Total/Mean and Annual Climatic Data
(per parameter/per station)

.Available for all weather parameters
P 36.00 P 18.00

Daily/Hourly Climatic Data (per parameter per
station)

- Available for all weather parameters
P 1.oo/data pt. P .so/data pt.

Wind Rose and Analysis 30-year period (per
station)

P 2,000.00 P 2,000.00

ll. Hydrometeorological Data lnformation

Rainfall lntensity Duration Frequency (RIDF) P 200.00 P 400.00/ station

Rainfall data (hourly, 2-hourly, 3-hourly, 6-
hourly, l2-hourly, daily, monthly, total,
average, maximum)

P .so/data pt

Water level (hourly, 2-hourly, 3-hourly, 6-
hourly, 12-hourly, daily, monthly, total,
average, maximum)

P .so/data pt.

Rainfall charts (per station)

.Scanned copy

P 50.OO/chart

Flood hazard map

Hydrometeorological Certifi cation for
Telemetered Rainfall (RR) and Water Level
(WL)

P 1,000.00
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PRODUCTS NEW

lll. Tropical Cyclone lnformation

Tropical Cyclone Summary P 50.00/ tropical
cyclone

lnformation on Tropical Cyclones by Locality
(TC that passes through a certain locality in
50, 100 and 200 kilometers)

P 1,500.00 P 1,500.00

Storm Surge Occurrence in the Philippines
9per province/per image)

P 1,500.00 P 1,500.00

Severe Winds in the Philippines (per
province/per image)

P 1,500.00 P '1,500.00

HazardlRisk Map (per province/per map) P 1,500.00 P 't,500.00

lV. Weather Forecast & Tropical Cyclone

Bulletin/24-HOUR Public ForecasVGale
Warning/Shipping Forecast (Scanned)

P 5.00/
issuance

P 5 00/ issuance

V. Weather Certification

Daily Rainfall

P 1,000.00

P 1,000.00/ 1 year
period

P 0.50/ succeeding
data pt. and

P50.00/ succeeding
tropical cyclone

Certified True Copy
*Processed Weather Certifi cation

P 250.00/ weather
certification

Vl. Station Profile

Climate Profile (with maps and analysis) P 2,000.00/ station

Vll. Solar Radiation Data

P 360.00/year P 360.0O/year

Daily Sunshine duration (per station) P 360.00/year P 360.00/year

Solar cards (365 pcs) P 2,500.00 P 2,500.00

Vlll. Astronomical Publications/Certifications

Almanac for Geodetic Engineer P 100.oo/year P 100.00/year
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Prevailing weather condition for a particular
place and time

Total cyclone occurrence in the Philippine
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Global radiation (per station)



PRODUCTS CURRENT NEW

Astronomical Handbook P 100.00/year P'100.00/year

Table of Sunrise/set, Twilight, Moonrise/set P 100.00/year

Calendar data P 25.00lyear P 25.o1lyear

Table of Moonrise/set for Ramadan period P 100.00/year P 100.00/year

Sun Path P '10.0O/latitude P 10.OO/latitude

Astro Posters P 100.00/pc P 100.00/pc

Star Map P 40.00/booklet P 40.oo/booklet

Certifi cations (Lu nar/Solar) P 100.00/
certification

P 100.00/
certification

lX. Satellite and Radar Digital data P 1,000 00/
month

P 1,000.00/ month

lX. lnstrument Calibration Fees

Pressure Measuring lnstrument (Barometer,
Barograph, Electronics)

P 695.00 P 700.00/ 6 test pts
P 250.00/

succeeding test pts

Mercurial Barometer P 660.00 P 850.00/ 6 test pts
P 300.00/

sucreeding test pts

Surveying Altimeter P 0.50/mt elev. P 700.00/ 6 test pts
P 300.00/

succeeding test pts

Hygrograph P 510.00 P 650.00/ 6 test pts

Electronic / Dial Type Hygrometer P 700.00/ 6 test pts

Tipping Bucket Recorder P 620.00 P 800.00/4 test pts
P 300.00/

succeeding test pts

Thermometers (Room, Max & Min, Liquid,
Thermograph, Dial Type and Electronics)

P 660.00 P 850.00/6 test pts

Anemometer (Analog or Digital) P 1,040.00 P 1,755.00/ 6 test
pts

P 500.00/
succeeding test pts
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Pursuant to Sections 7 and 8 of DOF-DBM-NEDA Joint Circular No. 1-2013, the
New Schedule of Fees of PAGASA Products and Services shall become effective fifteen
(15) days following its publication in newspaper of general circulation in the Philippines
or posting it in a conspicuous places, in the office premises, both at the central office and
in all field or branch offices nationwide, and posting it in the PAGASA website.

(Sgd.)NATHANIEL T. SERVANDO, Ph.D.
Administrator

PRODUCTS CURRENT NEW

X. Other Services
Planetarium Shows and Demonstrations P 25.00/visitor P 25.00/visitor

Mobile and Planetarium on Tour P 1,500.00/
day and

P 500/
telescope

P 1,500.00/day
and

P 500/ telescope

Telescoping and Stargazing Sessions at UP
Astronomical Observation

P25.00/visitor
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ANNEX "I"
TERMS AND CONDITIONS OF USE FOR CLIMATOLOGICAL DATA

RATIONALE

PAGASA strives to enhance public access to and use of information it generates. Most of them are therefore
disseminated in various forms of media including in its official Web site. Climatological data, on the other
hand, are archives of weather-related information collected from PAGASA field offices. They are quality
controlled and then archived in electronic databases. These archived datasets are made machine-readable
to maximize their potential use, which also made them vulnerable for data mishandling, abuse, and
exploitation. Hence, PAGASA sets the following terms and conditions for the protection of information it
provides to data users.

PAYMENT

Depending in th6 purpose of use as stated in the request letter received by PAGASA from the requesting
party, climatological data might be provided either free of charge or with appliceble fees, the decision of whicft
depends on the approval of the PAGASA Administrator based on the recommendations made by the Chief
of the Climatological and Agrometeorology Division. ln general, climatological data requests aimed for non-
commercial activities such as for academic research purposes are provided free of charge. The applicable
fees shall be based on the mosl recently approved schedule of fees.

CONDITIONS OF USE

\ /hether the climatological data are acquired free of charge or with applicable fees, data recipients (hereafter,
Recipient) agree on the following conditions set forth by PAGASA (hereafter, Originator);

1. The data shall be used solely for the purpose indicated in the request letter sent by the Recipient,
which was acknowledged to be received by the Originator;

2 The Recipient should fully acknowledge the Originator as the source of the data in any published
scientific paper, technical reports, and similar materials where the dala have been used by the
Recipient, and provide the Originator e copy of such publications;

3 No part of the data shall be redistributed by th6 Recipient to other individuals nor pubhshed/made
available on the internet, social networking sites, personal/institutional websites, and in any other
forms of mass media;

4 ln the event that any of the conditions stated above is breached, the Rocipiont will be permanently
baned ftom access to any data series/products being provided by the Originator in addition to the
applacable legal cas6, which might be filed against him/her.

Conforme

Signature over printed name of the Recipient

(please provide a @py of your valid identification card)
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ANNEX "J"
NO WRONG DOOR POLICY

PEPUBIIC OF TFE PHILIAp|NES
pfr$ollfirat oorauuxrcarlol{s oge/\rloa{s oFrrc5

ln\.ilrr1t)1,11 i:11.\.:-tt1 ) rir. <rr i)i!.r\ri!,o x,,tr .,(.rli.,.!
4a,,, -, ;rr r i M;1;r.,

FOI-MC Ilo. 2l-l)L

FREEDOM OF IITFOR"MATIOT
UEMORANDUIU CIRCI.II,IIR

FOR AI,L AGEIICIES, DEPAnTUEIITS, BUREd,US, OFFICES
A.ITD II{STRI'UEIYTALITIES OF TIIE EXECUITVE
BRAr{CH II{CLUDMC GOVERITXEI{T-OWI{ED ArD/OR
CoNTROLLED CORP'ORATIOIIS tcOCCSl, STATE
I,I{MRSITIES AltD COLLEGES {SUCSI, AI|D LOCAJ,
WATER DTSTRICTS (LWDAI

SUBJECT GTIIDELIIIES OlI THE REFERRAL OF' REQI'ESTED
INFoRUATIOT, OFFICIAI RECORIT/S AttD PT BLIC
RECORD/S TO THE APPROPRIATE GOVERI{UETT
AGEtrCY OTHERWISE I{ITOWI{ AS TIIE "r{O WRONG
IX)OR POLICY FOR FOI'

WSER.$AS, Executive Order IEO) No. 02, s. 2016 q'as issued bv President
Rodrigo Roa R. Duterte to operatioaalize the Constitutional Right ofAccess to
Information, and Policy of Full hrblic Disclosure ia the Executive Departmeot:

$IIEREAS, Memorandum Order IMO' No. 10, s. 2O16 designated the
Presidential Communications Operations Offrce (PCOO) as the lead agency irr
the impleoeotation of EO No. 02, s. 2016;

WIIER&AS, Depanmeot Order No. 18. s. 2O17. issued by the PCOO, created
the Freedom of Information - Project Management Oflice IFOI-PMO) to
exercise the aaldate of MO No. lO. s. 2O16:

WHEREAS, in order to ensure the policy of the President to ha1'e an open,
transparent and accountable govefirment. it is the mandate of the PCOO to
develop programs ald mechalisms to enhalce t}le capaciry of go\.ernment
agencies to comply u.ith the FOI program;

WBEREAS, rhere is a fleed to break the prevailing "silo system' and lack of
interconnection among governlBent agencies, q'ith the end goal of a
goi'ernment acting as a singular unit sen'ing its primar5r client. its citizens;

7th Fo(].Irlcr F@o Edding, t,.iH Nolt l. Avc.. &dlo, Crty ol }laiio. Ptiiippri..
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IIOW, TEEBEtrIORE, by r"irtue of PCOO s mandate to detelop programs ald
mechaoism to easure complia.oce with the FOI program. particulady oo
addressing the issue regardiag the referral of an5r requested information,
offlcial record;s, or public recordl s to the appropriate governoeot ageocy.
these rules are hereby prescribed and promulgated for the information.
guidance and compliance of all concemed:

Scctioa 1. Purpo.c. - This n:le seeks to set guidelines for the referral of anl'
requested iaformation, ofrcial record/ s, or public recordt s to the appropriate
goverrraent agency by alother agency which does not have in its possession
or cusiody the r€quested information or records. or is not authorized to
release the information to the public.

&ctios 2. Covcngo. - This Order shall cover all govemment agencies under
the Executite branch implemeating the FOI Program, pursuant to EO No. 2.
s. 2O16 ald dl other related issuances, and applies to both paper-based and
electronic form of requesting information.

&ctiog 3. RaquGrt for laforantioa. - Any persoo $'ho requests for access
to information shall comply with Section 9 oflEo No. 02, s. 2O16 and all other
pertineot lav's. existing rules and regulations. issuances, and orders. For
purposes of this rule. information and records shall refer to information,
ollcial record/s. or public recordls as defrned under EO No. O2, s. 2016.

Scctlor 4. l,cccpt lce ol r.quGft. - As a geaeral mle, all fully compliant
requests for information shall be accepted by the FOI Receir"ing Officer IFRO;
and FOI Decision Maker lFDIll. No request for information shall be denied or
refused acceptance by a government omc€ unless the reason for the request
is contrafy to the Constitution, pertinent laws. existing rules and regr-rl,ations,

or it is one of the exceptions provided uader the Inrentory of Exceptions.

Scctlol 5. Proccr of Rcfcrnl. - When the requested inforsration is not in
the possession ofa go'(,ernment agency lgoveroment agency no. I or GAl). but
is ar.ailable io another golernment agency lgovernment agency oo. 2 ot GA21
under the Executive Branch , the request shall be immediately referred by GA 1

to GA2 through the most expeditious manner but not exceeding three {3}
*'orking days from the receipt of the request. This shall be considered as the
'Fint Rcfcrd" and a fresh period will apply.

Refenzl to the appropiaE gotEflo.ent ag€ncat shall mean that another
goveraoent office is the proper repository or custodian of the requested
information or records. or have control orer the said inforuration or records.

2
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If GA1 fails to refer the request within three (3) working days upoa its receipt,
the FRO shall act on it withia the reoailjng period to respond pursuant to
EO No. 02. s. 2016. No fresh period shall apply-

If GAl, in good faith. erroneously referred the request to GA2. the latter shall
i'n ediately noti& the former as well as tie requesting party, that the
information requested is not atailable in their agency.

Referrals under this Order shall only be lioited to two l2l subsequeot
transfers of request. A writteo or eoail acknowledgement of the referal shall
be made by the FRO of the govemment agency where it l'as referred.

The requesting party shall be notiied of the referral arrd raust be provided
with the leasott or rationale thereof, arld cootact details of the goverameot
oflice *'here the request w{rs referred.

Sectioa 6. trOl Intorarl Xoueojer, - The FOI-PMO shall create a "trOl
Itrtera.l f,erlclaGr", Such feature shall be included io the dashboards of
FROs aod FDMs, located at the eFOt portal or 191;391,91-9!, q'here all FROs
and FDIIs can ask or confrrm with each other on $'hich ageocy has the conrol
and custody of aay iaforaation or record beiag requested.

Scctloo 7, Strtut of tte Rcqrrcrt. - A request that is referred to the
appropriate gover[ment agency is considered ruccerfd if the same is
acknowledged and the requested information is disclosed to the requestor.

If GA3. a.fter the secood referral, still caonot protide the information requested.
it shall denl, the said request and shall properly notiry th€ requestinB parq'.

In all phases of the referral, the requesting party shall be inforaed in writiog.
email, and,/or through the ePOI of the status of his/her request.

Sectioa 8. l8veatory of Recciwiag Oficen rad Dccirioa Xrlet , 8ad
Agorcy laforoatio! Ilvcltory, - For the conrenience ofall FROs and FDLIs

3
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GA2, to whom the request was referred uader the First Referral may
subsequently refer the request to another gol.ernment agency lgo\.eroment
aSency no. 3 or GA3lunder the procedure set forth in the fifst paragraph of
this Section. This shall be considered as the 'Secord Referd" and another
fresh period shall apply.

Please see Annex'A' of this Circular for the No Wrong Door Policy Flos'chart.
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in implemeatiog this Circular, an inventory of the na-aes and contact details
of all designated FROs and FDMs of Sorcrrroeqt ageacies, aad an Agency
lnformation Ian'eotory (AII| shall be compiled by the FOI-PMO.

The FOI-PMO shall be the central repository ofthe ioventory of all designated
FROs and FDMs and shall collate and update the na.oes ard contact
information of the designated FROs aDd FDMs of each goveroment agency.
The ioventory shall be posted at tle oFOI portal, .. FOt-PnO
shall strictly adhere to Republic Act No. lO 173 or the Data Privacy Act of 2OL2

To assist the FROs in locating the requested information or record, an annual
updatiag of the AII shall be required of all agencies on-boarded otr the eFOI
Portal. The consolidated inventory of infornation shall likewise be made
available in the dashboard of the FRO aad FDM for ease of access and
information.

Scotion 9. Ssp.ntiltty Chlre. If, for any reason, any part or provision of
this ltlemorandum Circular is declared invalid or unconstitutiond. the other
provisions not a.ffected thereby shall reoain in firll force arrd effect.

Scctior 1O. Rcpc-|.-i Clrtrtc. All orders, des and regulatioos, meooranda,
circulars, and issuaoces or any part thereof inconsistent q'ith t}le protisions
of this Meaorandum Ctcular are hereby repealed. aoeoded or modified
accordingly-

6.ctioa 11. Efccttvtty.
immediately.

This Memorandum Circular shall take elfect

frdle, Phitippiser, .Il[ dey of August 2021.

JOSE U. ATIDAITAR
FOI Cha,npion
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Anner A

NO WROI{G DOOR POLICY FLOWCHART

lll brf,*Ed dhltua

G lnlitt,rlt-rG 2
{s5lr nE rbrr

,tqr*t 9rty rq.frg

tr-r FEt ra gt, t
GA2

GovGrnmcnt Agcncy I (GAi)

G 2 nr, vlitl, $ GA3
$.rrELnE rbot

,!c-rg 9-t r!r*{
rllarFidd.pl'b
GA3

Govcrnmcnt Agcncy 2 (GA2)

Govcmmcnt Agrncy 3 (GA3)

PtWtryrcy?

NOTE:

ll GAt lails to rsfer fle requGt wiuin lfuee (3) wqkirg da)E Wo.t its r€cdpl, tho FOI Rscovilg
Omcor (FRO) shdl act ql rt rv iir the rsnaring porild io r€spord Brsu t to EO tlo 2, s 2016. t{o
frsstr perin shal apply

5

Rsqu.sting Plrty

Proco.3 FOI Requ6t
(1135 &*n9 daysl

PrcFr agency?

Agrncy 3hall m.ri tht r.euatl
unSuccasrful
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@
peEsroeiltrAL coMMuNtcaTtoNs opEpaTtor{5 0FFtcE

FOI - MC No. 1 , s. 2019

FREEDOM OF INFORIIATIO!{
MEMORANDUM CIRCULAR

FOR AIL AGE CIES, DEPARTMEIITS, BUREAUS, OFFICES
AND INSTRUMEN?AI,ITIES OF THE IXECUTIVE
BRAI{CH INCLUDINc GOVERIII,IEX"-OWtlED-AND/OR-
CoNTROLLED CORPORATIOIS {GOCCS}, Ar{D STATE
UNTVERSITIES AND COLLEGES ISUCS)

SURJECT GUIDELIIES ON REDACTION AXD EKTRACTIOTI OF
ITFORN'ATIOI{ BEFORE DISCLOSURE TO THE PUBLIC

WHEREAA, Article ll, Section 28 ol the 1987 Conslitution provides that
sutject !o reasonable conditions prescribed t^ lau, the State adopta and
implements a policl of full public disclosure of all its rrzmsactions involving
public interesr;

WIIERBAa, Article lll, Section 7 of the 1987 Constilution provides that rhe
right of the people ro information on marters of public conccrn shall b.
rccognized. Access to ofncial records. and to d(rcuments, and papcrs
txrtaining to official acts, transactions. or decisions, as u-ell as to govcrnmen!
research data used as basis for policl' devclopment, shali be affordcd the
citizen. subject to such limitations as mar br provided $'la$';

rHEREAS, Pxccutive Order (EO) No.02, s.2016 r'as issued br- Preeidcnt
Rodrigo R. Dulertc on 23 Jull 2016 to operationalizc the conslitudonal
mandate of the peoplr's right to information;

gllERBAa, Memorandum Order (MOl No. lO, s- 2016 designated the PCOO
as rhe lead agenc-v- in lhe implementation of EO No. 2, s. 2016, and all other
FOI progams and iniliatiTcs including electionic FOt;

rHBRBA,8, Seqtion 3 of EO No. 02, e 2O16 provides that cvery Filipino shall
have access to information, offrcial records, public records and to documenrs
and papers pcnaining to ofhcial acts, transactions or decisions, as $ell as to
governmer!1 research data used as basis for poiic.!' d€vcloPment;

IIIEREAE, Article ll, Section I I of the 1987 Con$dtution providcs that rht
State ralues the dignit].' of every human pcrson and guarantees full rcsp€ct
for human righrs;
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WHEREAa, Secdon 2 of RA No. 10173 or rhe Data Privacy Act ol 2Ot2,
provides that it is rhe polic:v of the State to prorecr rhe fundamental human
right oI privao', of communication $ hile ensuring frce flow of infiormation to
promote innovation and growth. The Starc rccogni"rs the vit,al role of
information and communications technologr. in nation-buildiag and irs
inherent obliBation to snsu.rc that personal information in informadon and
communicatlons svstems in rhe go!'ernment and in thc private sector are
secured and protectcd;

W.EEBEAA, pursuant to National Privacr- Commission (NPCI Advisory No.
2Ol7-O2, disclosure of Personal Data Sheet (PDS) shall onh be allorved when
permitted b], law. Information in the PDS that relarc to thc position or function
of a government omcial or employee shall be discloscd. Sensitive Personal
Information t mav only be disclosed if necessary to the declared, specified, and
lcgitimate purpose of thc requesting part].. Information not necessary to bc
disclosed or prohibited to be disclosed under existing lau.s, rules and
rcguliations, shall be rcdacted bcforc releasc o[ information to thc requesting
part]'i

YHEREAa, there is a need to guide the information olliccrs of the govemment
agcncies in disclosing information rhrough FOI r,equests to avoid violation of
thc Data Privacy Act. Code of Conduct and Ethical Standards for Public
Officials and Emplol'ees, prirac]. rights of individuals and edsting las's. rules
and regulations $ith respect to protection of pereonal information and
disclosure of information:

IfOW, THER&FORE, in consideration o[ the forcgoing. this Memorandum
Circular (MC) is issued to provide guidelines on hou'to balance the disclosure
of information q'ith the protection of personal information lvhen a document
will be disclosed undcr the Frecdom of lnformation Program in the Executive
Branch pursuant to EO No. 2, s. 20 16.

SF,CffO l. DEFIMTIOI OF TER S. Tlrc follorving shall bc dclined as
[,..,llorr s:

a. FOI omccn - individuals designated as FOI receiving ofhcers and shall
include the decision maker/s of an agcncl'.

I :;cfiion 3 (ll of tr.A No l0 t 73. proridG! rhrr *nsitir'! p.rloirl inforrEdon trf.rt to Frlonal

{lt .lhorr an indivrdusl'B r.c€, cthnt oriSin. mirital staiu!. raa. !.olor. 6nd rcllgrour. phdoiophrcal oa

polirical alfi liationr:
i2l Abour an indildual'! h.ohh. .ducalion, 8!n.tjc or &:(u.l lif! or a pcrlon. or lo llt pro{ccdinS tor
aur)_ ollen.. comnrttcd or dL8?d to hri.. bc.n cotafiittcd ty such pcrt rn, thc dlrPo$l of.uch
p.o.e..LnIt. or rh. r.n..a.r ol.t! coun rn such p(E!.din!.i
i:l tr.uea bl!, forcrnn:cnl .lFnct!. p.culEr ro.n udivdusl $hth itrctu&!. but nor lilnitad ro. s€lel
rceurig* numbcrs. prr*ious or cm tEnl hlalth t!(or&, hc.nc. or rtadcaidt. 3uspn.io, or rcrccatbn.
and iax rctutn3: ard
{41 Spcciticrllv crkbliih.d t!' .n cr.cuti!.. otdcr or an sct o[ Corlgrer! to ba kapt cls+rilied.

2
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b. Xonlc Ef,cct - This occurs $hen thc information in an individual
dataset, in isola(ion, ma-t not pose a risk identi!'ing an individual, but
u-hcn c<.rmbincd wirh other informadon. could posc such risk 1US
Depaament of Labor, OWn Dato Policg).

Furthe r, t'hcn dispararc picces of informadon-although individuall-y of
limited usc-become signilicant u.hen combined nith other rypei of
information (Yale Lau' Joumal. David E. Po".en, 2OO5l. Applied to public
use data, the concept of a mosaic effect suggests that even anonlrnizcd
data, which may accm innocuous in isolation, ma1. become vulnerablc
to re.identificarion if enough datasets containing similar or
complementar t* information are rcleased.

c. Scnritivc Pcflonrl lnforE.tlotr - Secrion 3 (l| of RA No. lol73.
providcs that scnsitir.c personal information refcrs to personal
in[ormarion:

II

About an individual's race. ethnic origin, marital sratus, atc,
color, and religious, philosophical or political afliliations;

About an individual's hcalth, education, genetic or scxual life of
a person, or to an\' proceeding for an1'offense committed or
alleged to have been committed b1'such person, the disposal of
such proceedings, or the sentence of anv court in such
Proceedings;

ill lssucd by tovernmenr agencies peculiar to an individual which
includes, bul not limited ro, social sccurin.' numbers, previous or
current health records, licenses or its denials, suspension or
revocation, and ta.x retums; and

iv. Specifically established by an cxecutivc order or an act of
Congrcss to bc kcpt classificd.

Sensirive Pcrsonal lnformation may only bc disclosed, if necessar],, to
the declared, specified, and legitimate purpose of the requesting party.
Information not necesaary to be disclosed or prohibited to be disclosed
under existing laws, rules and reguLations, shall b€ redacted b€fore
releasc of information to the requesting partt'.

aEgIlOIf 2. SCOPE, This Circular shall cover all government offices under
thr Executive Branch, including but not limited to thc national govcmment
and all its ollices, depanments, bureaus, oflices, and instrumentalitics,
including govemment-o\r'ned or controlled corporations, and state
universities and collegcs. Loca.l government units (LGUsl are encouraged to
observe and bc guided by this Circular.

SECTTOT{ 3. REDACTION OF INFORIATIOIf THAT ARE IIICLUDED IN
THE LIST OF E (CEPTIONS' Ali r f()rrnaIror: trndrr tht irrrenton ,rI

3
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exccptions, pursuant to EO i\o. 2. s. 2016, r.r'hich are included in *le
document to be released shall be redacted.

ln redacting a digital documcnr, the rule is to ensure that s€nsitir.e
information is notjust visuall]'hidden or made illegible, bur is actuall]. delered
from thc source lile. In some dtrcumenls, deledng sections can cause an
undesirable reflor+ oirext and graphics. Redacrions made to digital documenrs
can in some circumstances be reversed, ttrerefore ao cdited version of an
elcctronic document must never be released.

The information officcr rEdacting a digital documcnt shall ensure that thc
redacted information can nevcr bc recovered bv the requesting parr-v bY using
p€rtinent applic{rrion tools.

SECnOf E. EXfRACnOIf OF IrFOR ATIOII. lnformadon extraction is rhe
pr<xess of separattlg,r isolating specific information frem a ser of deta. As an
alternative to redaction, rrhere a document or file conuin information lr'hich
are included in th€ inyentory of exceptions and a part or parts thereof arc
disciosable to the public, and redaction is deemed dimcult, rhe informarion
shall be extracted bn'reproducing it in a separate file or b1" photocopl-ing a
part or pans of a set of data-

6DCtION 6. RESPO ABILITIES OF ?HE FREEDOIU OF II{FIRMATION
OFFICER. Tl:e lbllorvirrg .r rt' thc rt sponsib!litics oi F()l r)ificr! s

a. Evaluate the teque$ received, cnsuring that the rcqucat has a dcclarcd,
specilied. and legidmate purpos. not contrary to morals or public
poLc]'.

b. Consider thc mosaic effect of data aggregation. It is the responsibilitl' of
each information ollicer to perform the necessary analysis to d€termine
whethcr some combination of existing data and the dau intended to b€
disclosed could allol' for the identification of an individual or pose a
sccuritl, c'oncem, other$'isc, such data should be rcdacted before
disclosurc;

c. Bcforc the rcdacted govemmcnt information, omcial records, and public
records arc rclcased, the FOI officcrs shall rcquire thc rcqucsting parq'
to sign a \rritten undenaking that he or she shall not share nor disclose
thc information ebtained through the FOt Program to any other person
or cntity, or usc the informadon obtained in a manncr that is not in
accordance rx'ith the purpose sbted in the rtquest.

+
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Failure of the requesting parq' to compll' \rirh the undertaking ma1
a ground to refusc an-r' futurc requests or open the requesting penl
criminal prosccutions under existing laws: and

be
to

d. An1" other responsibiliries as ma]'be deemed neceqsary in accordance
sith this Circular.

SECTION 7. SEPARABILITY CLAUSE. lI anr prorisions rrr secrions of rir is
Crrcular are declared rrnc,rnstitutroniil. r'o:d or iir ctrnrr;rrctrtiL,n oi,urr
(.\isting la\\s. :-r,rlcs arrtl reguiatior:s. thc rema:ning portrons ('r prlr\ rstr)ns
hth'rtl'shall (orilinuc t,r lrt rali<i arrcl eile<:tive

AECTIO S. EFFBCTMTY.'lhis Circuiar shall iakc eflcct immediatelv

SF,CTIOI{ 9. COUPLIAIICE. For lour guidancc and stricr conrJrliance.

><.
JOAE RI'PEI TO UAR?II{ U. AIIDAIIAR

*sccretan &. FOI Chamnion ,,,1

I -' \lril:tlr. P,t: ililpi:trs
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ANNEX "L"
VEXATIOUS REQUESTS

i ir.r.l .:rt
PR'SIO€NTIAL C()MMUXICAIIONS OPE9AIIONS OFFICE

t ()l . MC No. 5 . s. .10.]0

FREEDOU OF IITFOR,xATIOI{
UEXORANDI' CIRCI.'L.IIR

I(-)R ALL AGE|iCIEA OF tHE EXECIrIIVE BRA.rCH,
oovERIlllt-ormD oR ooTTRoLLED
CoRFORAIIOTS IGOOC.,, ArD STATE IrxIvERalTEa
AxD ooLl,EclEA (aucrl

st it l .;( 1' GUIDELIIIES OII VUKATIOUS TREEDOU OF
lr{troRr^Trox nEQUBSTa AxD AEUaE OF RICE?A
THER'SUIIDER

tfEfRfA& thc Statc, by virtuc of Section 7, Article III of the 1987
Constitution, necognizes the right of thc txx)pk to information on matters of
public conctrn. Ilence, access to oflicial rccords, aM to documents, an(l
pap€rs penainin8 to official acts, transactions, or decfuionlt, as well as to
govemmcnt rcscarch datil used as basis for policy developmcnt, shall be

aftorded the citizens, subject to such limitations as may lx prwided try lew;

mIRlA!, Pr"sident Roddgo R. Dutene, on 23 July 2016, i$ued Executilr
Order (FiO) No. 2, s. 2016 to operationalize thc Constjtutional mandatc of the
people's right to information;

lIHlRlAa, the Prcsidential Communications Crpcrations Oflice (t{-ool, tly
virtue of Memorandum O(ler (MO) No. lO, s. 2016, iyas dBignatcd as thc
leBd agencJ in the implementation nf E0 No. 2, s. 2O16, or the l.'Ol and
electronic l'Ol tlogramsi

'IIIRLE 
thcre has tren a growin8 number of rcports regardin8 vcxatious

rfiluests and abuse in invoking rigtrB under lto No. 2, s. 2016, or the F'()I
and clertronic FOI Programs, which vcxatious reguests and abusr
discnfranchisc citizens srith legitimate requests as well as add unnecegsary
burden to thc afrccted govsmment atcncica' opcrations;
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gIlIRtAS, the PC(X) mllsl ensure that the lrc.edom of information is txlth
an enlbrceable right lbr citiz,ens with legitimelte and reasonablc rcquests, as
wcll as a pmtectcd right free from vexatious nequests and abuse:

WHBREAS, in order to addrcss the foregoing conccms, the I,COO has deemcd
it ne;cessary to promulSatc guidelines thcrrfor;

llOW, ?ElnBf'ORE, ilr considcration of thc foreBoinB, strict adhcrence to thc
following is hcrehy orlered:

Scctloo 1. Corungc. These guidelines shall cover all agencies under the
Executive Branch, Sovernment-owncd or controllcd c.orporations, and statc
universitics and colleges. kx'al Govemment Units (LGUs) are encouragcd to
obrrvc and bc guidcd by this Order.

Ecctlon 2. Vsr:tlour IIOI RGqEGst. A reguest is considered vexatious if it is
frivolous, malicious, made in tmd faith, intends to harass, vilify or embarrass,
or if it poses an actual or imminent danger to thc o{ficc, its oflicials or
cmployees.

Soctlol 3. Iletcrmlmtloa of a Vcrntlour Rcqucrt. The conr.cmerl
govemment a8ency shall considcr all relcvant cin:umstances in detemlining
whcthcr or not a requcst is vexatiou$. The following may he taken into
considcration in evaluatinB requests:

a) language of thc rcqucst;
b) burden on the concemed govcrnment egency;
c) purpose, motive, or intention for making thc requesti
d) value of tlre rfi;uestd information; or
e| history and context of the request.

Scctlotr 4. Prc$uptioar. A Rcqucsl is presumed lo he vexatious if it involves:

al heqnnl or ouerlopping rcq{.€sls - occurs whcn a requestins party
submits a correspondence involving the same issue frrquently, or
submits the samc rcquest over a period of time before the oflice can
havc the opfr)rtunity lo address the earlier rcquest. Howevcr, then: is
no frequent or overlapping request when the information that was
previously releasrd has txen updated or has alr€ady chanSed.

'fhc govcmment ofnce shall not be rcquired to act uF)n an
unrcasonable subsequent identirnl or substantiallv similar requcst.
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fft)m lhe snme requesting pany whose request has alrcady lx('n
prcviolrsly granted or dcnied by thc same goyfrnment omcer;

b) Farsonat - (x:curs when the requesting party sut mits a
cormspondencc on a particular government Ofliciril or employee against
whom he/she has some personal enmity; or the said request is madc
to exprcss hatred to a panicular omcial or employee;

cl U4founderl aryrr.sations - occurs when the rcquest makes completelv
unsubstantiatcd accusations against the publk: authority or specific
employees;

dl Urueasotablg amplex requesl - Complex informetion meens requests
involving more than one subject matter which can only bc pmcessed
within thirty-fivc (35f *orking days or more. ln r€quests for wnplex
Womalion, a valid rcason/valid explanaton should always be pmvided
by the ft:questjng parw;

el Re,,oczsse.d dala - means rr4uests for information that will require the
agency to re-proc?ss thc data. Re-prccess€d data mcans that the data
was already proactively disclosed or the data was requestd and was
previously disclos€d.

Premature requests or rcquests that are yet to be proccsscd @ the
agency - means information which will soon be putrlished, or the
disclosure of which would be premature in relation to a planned
announcement or publication; or

f) All other requests that ere meant to harass, embarrass or put into
actual or imminent danger the life or property of the agency, its olficials
or employees.

Soctlon 5. Eflcct - Government agencies are not precluded from seeking
clarification fmm the rcquest-ing lxrrt"y/ics. ln casc of doubt as lo t}re nature
of thc request, the concerncd government agency may grant thc requesting
prarty the opF)rt.unity to clari$ and/or muliry the rcqucst; the government

agency shall not immediately deny the same, but shall instead extend advicc
or assistance so that a valid request may br filed.

Despite clarihcation and extension of reasonable assistance lo the requcsting
party the request still falls under Scction 4, the proper authority rnay deny

I S.ction I I oI Dxer:utivr: CHcr IEO) No. 2, s. 2O16
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the request, clearly setting forth the ground/s for denial and the
circumgtance/s on which Ure denial is bas€d.

Ecctloa 6, ApFd. Deniat of rcqucst on thc ground that the same is vexatious
mav be appealed in accorrlanr-'e with the appeals prrress provided under F:O

No. O2, S. 2O16 and FOI Memorandum Cifirular No. 0Ol, S. 2019.

Eoctloa 7, gcp.r.bilfv Chur. If, for anv rcason, any pirrt or provision o[
this Memorandum Circul:rr is dcclared invalid or unconstitutional, an).. p{rrt

or provision not affe(led thercby shall rcmain in full force and effect.

8.ctio! A. ffiGcttufty, This Memorandum Circular shall take cllcct
immediately.

JOSE AT{DANAR
retarv /FOI Champion \1

Manila, Philippines
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